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This  documeat  constitutes  final  notice  of  the  existence  and 
character  of  these  systems,  which  appear  in  the  list  of  systems  at 
the  end  of  this  document 

The  review  of  the  operation  of  these  two  systems  has  further  in¬ 
dicated  that  they  supersede  and  make  obsolete  a  third  system  of 
records,  USPS  070.030.  Inquiries  and  Complaints— Inquiry  for  Loss 
or  Rifli^  of  Mail  Matter  Tentative  Postal  Service  notice  regarding 
this  system  was  published-in  the  Federal  Register  on  August  28 
197S  (40  FR  39814).  final  notice,  with  amendments,  on  October  8 
197S  (40  FR  47422,  47423),  and  notice  of  additional  routine  uses  on 
January  IS.  1975  (41  FR  2287),  and  March  26  1976  (41  FR  12840) 
Accordingly  Postal  Service  maintenance  of  system  USPS 
070.030  is  no  longer  relevant  and  necessary  to  the  accomplishment 
of  a  purpose  of  the  Postal  Service  The  Postal  Service  has  therefore 
determined  under  5  U.S.C  SS2a(eKl)  effective  immediately,  to 
delete  this  system  from  its  list  of  systems  of  records  This  docu 
ment  constitutes  final  notice  of  this  deletion,  and  former  system 
USPS  070.030  does  not  appear  in  the  list  of  systems  at  the  end  of 
this  document. 

ROUTINE  USE  OF  SYSTEM  OR  RECORDS 
On  July  28,  1976,  the  Postal  Service  published  for  comment  in 
the  Federal  Register  (41  FR  31431)  initial  notice  of  its  intention  to 
expand  a  routine  use  of  a  system  of  records  maintained  by  the 
Postal  Service  This  system  USPS  0S0.020  Finance 
Records — PayroU  System,  contains  general  payroll  information  per 
taining  to  postal  employees  The  Postal  Service  proposed  to  expand 
a  routine  use  of  this  system  to  permit  the  Postal  Service  to  furnish 
pertinent  iMormation  to  groups  other  than  financial  organizations 
such  as  charitable  organizations,  which  receive  salary  allotments  at 
the  election  of  the  employee  No  adverse  comment  was  received 
regarding  the  proposed  change  Accordingly  after  a  review  of  the 
proposed  text,  the  Postal  Service  has  determined  to  make  final,  ef 
fective  immediatdy,  its  previously  published  notice  of  the  ex 
panded  routine  use.  which  appears  in  the  notice  of  system  USPS 
0S0.020  contained  in  the  list  of  systems  at  the  end  of  this  document. 

EDITORIAL  CORRBCTIONS  AND  REVISIONS 
The  Postal  Service  has  abo  determined  it  is  necessary  to  make 
certain  editorial  corrections  and  revisions  to  several  systems  of 
records.  The  editorial  corrections  and  revisions,  all  of  which  have 
been  incorporated  into  the  list  of  systems  at  the  end  of  this  docu¬ 
ment,  and  none  of  which  changes  the  general  character  or  purpose 
of  an  affected  system,  are  as  follows: 

USPS  010.030 

System  locatioa:  CHANGE  TO  READ,  “District  Offices,  Sec¬ 
tional  Centers,  Post  Offices,  Postal  Data  Centers." 

USPS  050.010 

System  location:  CHANGE  TO  READ,  “Postal  Data  Centers. 
Postal _Service  Personnel  Offices.** 

Notification  proeetinre:  CHANGE  TO  READ,  “Requests  for  in¬ 
formation  should  be  presented  to  employee’s  personnel  officer 
furnishing  name  and  social  security  number." 

USPS  050.020 

System  location:  CHANGE  TO  READ,  “Payroll  system  records 
are  located  and  maintained  in  all  Departments,  facilities  and  certain 
contractor  sites  of  the  Postal  Service.  However,  Postal  Data  Cen¬ 
ters  are  the  main  locations  for  payroll  information  " 

Rontiac  uses  of  raeards  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpaam  of  such  uses:  CHANGE  USE 
NUMBER  3  TO  READ,  *3  Unemployment  Compensation 
Data— To  reply  to  State  Unemployment  Offices  at  the  request  of 
separated  USPS  employees  *’ 

USPS  090.020 

Notification  procedure:  CHANGE  TO  READ,  “A  customer  wish¬ 
ing  to  know  whether  mformatson  about  him  is  maintained  in  this 
system  of  records  should  address  inquiries  to  the  postmater  of  the 
office  where  a  passport  application  was  made.  Inquiries  should  con¬ 
tain  the  fuU  name  and  address  of  the  customer." 

USPS  110.010 

Categories  of  recacds  fas  the  system:  CHANGE  TO  READ, 
“Records  controlling  the  issuance  of  accountable  Postal  Service 
property  such  as  equipment,  credentials,  and  controlled  docu¬ 
ments " 

Retrievability:  CHANGE  TO  READ,  “Name  of  recipient  of  ac¬ 
countable  property  and  types  of  equipment." 
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The  primary  purpose  of  this  document  is  to  publish  the  annual 
notice  under  5  U.S.C  552a(eK4)  of  the  systems  of  records,  as 
defined  in  the  Privacy  Act  of  1974,  Pub  L  No  93-579,  which  are 
maintained  by  the  Postal  Service.  In  the  interests  of  providing 
complete,  current  information  to  the  public  in  an  easily  accessible 
format,  this  document  also  provides  final  notice  of  several  previ¬ 
ously  proposed  changes  in  Postal  Service  systems  of  records  These 
changes  include  the  establishment  of  a  new  system  of  records,  the 
modification  of  two  previously  established  systems  of  records,  the 
deletion  of  a  superseded  system  of  records,  and  the  expansion  of  a 
routine  use  of  a  system  of  records  This  document  also  makes  edi¬ 
torial  corrections  and  revisions  in  the  notices  of  several  previously 
identified  systems  of  records 

Postal  Service  regulations  concerning  the  privacy  of  information, 
39  C.F.R  Part  266,  were  published  in  the  Federal  Register  on  Oc¬ 
tober  2,  1975  (40  FR  45721),  and  amended  in  minor  respects  on 
June  18,  1976  (41  FR  24709)  Those  Postal  Service  systems  of 
records  which  are  exempt  from  certain  provisions  of  the  Privacy 
Act  are  listed  in  39  C.F.R  266.9(b) 

ANNUAL  NOTICE  OF  SYSTEMS  OF  RECORDS 
The  following  points  are  relevant  to  the  annual  notice  of  Postal 
Service  systems  of  records  provided  in  this  document: 

a  An  systems  contaiaing  contract  recortis,  as  wen  as  other  legal 
records  relating  to  those  contracts,  are  considered  business  records 
by  the  Postal  Service,  rather  tiian  systems  of  personal  records,  as 
that  term  is  defined  in  the  Privacy  Act.  Accordingly,  these  systems 
are  not  listed 

b  AU  Postal  Service  records  described  in  this  list  are  subject  to: 

(1)  The  subpoena  of  a  court  of  competent  jurisdiction; 

(2)  Review  by  Congress  or  its  representatives  upon  request; 

(3)  Audit  by  Postal  Inspectors  to  insure  that  Postal  Service 
managers  are  maintaining  their  systems  of  records  in  accordance 
with  the  requirements  of  the  Privacy  Act; 

(4)  Storage  at  GSA  Federal  Records  Centers  when  the  records 
become  inactive,  before  destruction. 

c  The  “routine  use’  portion  of  each  system  notice  contains,  as 
the  first  item,  the  system  ’purpose"  The  “purpose"  is  mckided  to 
provide  clarity  and  promote  understanding  of  the  system  by  the 
layman  It  may  be  defined  as  that  activity  performed  by  those  of¬ 
ficers  and  employees  of  the  Postal  Service  who  have  a  need  for 
component  records  of  the  system  in  the  performance  of  their  du¬ 
ties  Disclosure  accounting  is  not  maintained  by  the  Postal  Service 
for  any  activity  listed  as  a  "ptirpose" 

NOTICE  OF  ADDITIONAL  SYSTEM  OF  RECORDS 
On  May  13,  1976,  the  Postal  Service  published  for  comment  in 
the  Federal  Register  (41  FR  19924)  initial  notice  of  its  intention  to 
establish  a  new  system  of  records  One  public  comment  was 
received  after  the  time  for  comment  had  expired.  In  addition  to 
being  late  this  comment  was  irrelevant  to  the  privacy  impact  of  the 
proposed  system  Accordingly,  after  a  review  of  the  proposed  text, 
the  Postal  Service  has  determined  to  make  final,  effective  im¬ 
mediately  its  previously  published  notice  of  the  existence  and 
character  of  Uiis  system  USPS  130.040,  Philately— Philatelic 
Product  Sales  and  Distribution  This  document  constitutes  final 
notice  of  the  existence  and  character  of  this  system,  which  appears 
in  the  list  of  Postal  Service  systems  of  records  published  at  the  end 
of  this  document. 

MODIFICATION  OF  SYSTEMS  OF  RECORDS  DELETION  OF 
SUPERSEDED  SYSTEM 

On  July  30,  1976,  the  Postal  Service  published  for  comment  in 
the  Federal  Register  (41  FR  32203)  initial  notice  of  its  intention  to 
modify  earlier  inadequate  descriptions  of  two  Postal  Service 
systems  of  records  No  adverse  comments  were  received  regarding 
these  proposed  modifications  Accordingly,  after  a  review  of  the 
proposed  text,  the  Postal  Service  has  determined  to  make  final,  ef¬ 
fective  immediately  its  previously  published,  modified  notice  of 
the  existence  and  character  of  the  following  two  systems. 

(1)  USPS  160.010,  Special  Mail  Services— Registered  Mail 
Inquiry  for  Delivery  or  Application  for  Indemnity, 

(2)  USPS  160.020,  Special  Mail  Services — Request  for  Payment 
of  Domestic  Postal  Insurance  (Claim)  Records. 


FEDERAL  REGISTER  VOL  41  NO  200 — THURSDAY  OCTOBER  14  1976 


UNITED  STATES  POSTAL  SERVICE  45133 


SyitMi  tmi  aMrcw:  CHANGE  TO  READ.  "(1)  Chief 

Postal  Inspector,  Headquarters;  (2)  APMG,  Procurement  and 
Supply  Department  Headquarters.” 

USPS  120.040 

SystcBi  nanM:  CHANGE  TO  READ,  “Personnel 

Records— Employee  Job  Bidding  Records,  120.040.” 

System  lecatton;  CHANGE  TO  READ,  “Bidding  system  records 
are  located  and  maintained  in  most  Departments,  i^ilities  and  cer¬ 
tain  contractor  sites  of  the  Postal  Service.” 

System  maaagerfs)  and  address:  CHANGE  TO  READ.  “APMG. 
Labor  Relations  Departmeqt,  Headquarters.” 

USPS  120.070  ' 

Systm  location:  DELETE  FROM  LOCATION.  “Civil  Service 
Commission.”  - 

Notification  procedure:  ADD  TO  NOTIFICATION.  “Former  em- 

ftloyecs  should  submit  requests  to  any  Postal  Service  Personnel  Of- 
icer,  giving  name,  date  of  birth  and  social  security  number.” 

USPS  120.110 

System  location:  CHANGE  TO  READ,  “Post  Offices/Facilities; 
Regional  and  National  Headquarters.” 

Categories  of  individuals  covered  by  the  system:  CHANGE  TO 
READ,  “Postal  employees  and  applicants  for  employment.” 

Catholics  of  records  in  the  system:  CHANGE  TO  READ, 
“Replies  from  character  references;  former  employers  and  local 
police  records.” 

Routine  uses  of  records  maintained  la  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  CHANGE  PURPOSE 
TO  READ,  “To  determine  suitability  of  employment.” 

Storage:  CHANGE  TO  READ,  “Information  is  maintained  on 
preprinted  forms  and  correspondence.” 

Retention  and  disposal:  CHANGE  TO  READ.  “Records  are 
destroyed  upon  termination  of  employment  if  the  employment  is 
terminated  t^fore  the  end  of  the  probationary  period;  or  if  the  em¬ 
ployee  is  retained  beyond  the  probationary  period,  ei^er  at  the  end 
of  the  probationary  period  or  upon  receipt  of  the  investigatory  re¬ 
port  from  the  Civil  Service  Commission — whichever  comes  later.” 

Record  source  categories:  CHANGE  TO  READ,  “Information  is 
obtained  from  local  police  records,  former  employers,  and 
character  references.” 

USPS  120.120 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DELETE  USE 
NUMBER  S. 

USPS  120.140 

Routiue  uses  of  records  maiutained  iu  the  system,  iucluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  CHANGE  TO  READ, 
“Purpose— Providing  counselors  with  information  to  maintain 
caseload  and  follow-up  counseling  of  individuals  under  Program. 
Used  as  a  management  data  source  for  statistical  reporting  on  the 
Program.  DELETE  FROM  USE,  “1.  Used  as  a  management  data 
source  for  statistical  reporting  on  the  Program.” 

USPS  120.190 

Categories,  of  records  in  the  system:  CHANGE  TO  READ, 
“Recoids  consist  primarily  of  summaries  or  extractions  from  the 
following  other  personnel  systems:  120.036,  120.070,  120.1S0, 
120.180,  120.210:  In  addition,  records  may  consist  of  other  Postal 
Service  documents.” 

USPS  ISO.OIO 

Routine  uses  of  records  maintained  iu  the  system,  iucluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DELETE  USE 
NUMBER  1. 

System  maaagerfs)  and  addrem:  CHANGE  TO  READ,  “Postal 
Service  Records  Officer,  Headquarters. 

USPS  1S0.020 

System  name:  DELETE  FROM  NAME,  “(Proposed  System)” 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DELETE  USE 
NUMBER  1. 

System  manager(s)  and  address:  CHANGE  TO  READ,  “Postal 
Service  Records  Officer,  Headquarters.” 

USPS  150.025 

System  location:  CHANGE  TO  READ,  “Postal  Service  National 
Headquarters.” 


System  managerCs)  and  addrem:  CHANGE  TO  READ,  “Postal 
Service  Privacy  Apimals  Officer,  Headquarters.” 

This  document  constitutes  final  notice  of  these  editorial  cor¬ 
rections  and  revisions. 

General  questions  regarding  this  publication  or  the  Postal  Service 
Privacy  regulations  may  be  directed  to: 

Recoids  Officer 
U.S.  Postal  Service 
Was^gton,  DC  20260 

Roger  P.  Craig, 

Deputy  General  Counsel. 

USPS  010.010 

System  name:  Collection  and  Delivery  Records— Address  Change 
and  Mail  Forwarding  Records,  010.010 

System  location:  Post  Offices. 

Categories  of  individuals  covered  by  the  system:  Postal  customers 
requesting  maS  forwarding  services  from  their  local  postal  facilities. 

Categories  of  records  in  the  system:  Records  contain  customer 
name,  old  address,  new  mailii^  address,  mad  forwarding  instruc¬ 
tions,  effective  date,  information  as  to  whether  the  move  is  per¬ 
manent  or  temporary  and  the  customer’s  signature. 

Authority  for  maintenance  of  the  system:  39  USC  403,  404. 

Routine  usm  of  records  maiatained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose— To  provide 
mail  forwarding  and  address  correction  services  to  postal  customers 
who  have  changed  address.  Use — 

1.  Records  about  any  named  individual  are  made  available  to  any 
member  of  public  upon  request. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

4.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  property  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit 

Polidca  and  practices  for  storiag,  retrieving,  acceming,  retaining, 
and  diapoiing  of  records  in  the  qrstem: 

Storage:  The  source  document  is  stored  in  filing  cabinets  at  the 
delivery  unit.  They  are  filed  alphabetically  by  name  within  month 
or  quarter.  Records  generated  from  the  source  document  are  stored 
on  cards  or  list  forms  or  recorded  on  magnetic  tape  where  central 
markup  is  computerized.  These  records  are  filed  alphabetically  by 
name  and  route  number  or  zone. 

RetrlcvabiUty:  This  system  of  records  is  indexed  by  name  and  ad¬ 
dress.  Information  may  be  retrieved  by  route  number  or  ZIP  Code 
where  a  computerized  system  is  in  use. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retenthm  and  disposal: 

a.  Source  document  is  retained  for  two  years  from  the  effective 
date  while  related  documents  are  retained  one  year.  All  records  are 
disposed  of  by  shredding  or  burning. 

b.  Information  on  magnetic  tape  is  retained  one  year  from  the  ef¬ 
fective  date  and  the  tapes  are  erased. 

System  managerfs)  and  address:  APMG,  Delivery  Service  Depart¬ 
ment,  Headquarters. 

Notificatioa  procedure:  Customers  wishing  to  know  whether  infor¬ 
mation  about  them  is  maintained  in  this  system  of  records  should 
address  inquiries  to  their  local  postmaster.  Inquiries  should  contain 
full  name  and  address,  effective  date  of  change  order,  route 
number  (if  known)  and  ZIP  Code. 

Record  accem  procedures:  See  NOTIFICATION  above. 

Coatestfaig  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains. 

USPS  did-tit 

System  name:  Collection  and  Delivery  Records— Boxholder 
Records,  010.020 

System  locatioa:  Post  Offices 
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Cateforics  of  ladlvMaaU  covered  by  the  ayatein:  Postal  customers 
who  have  applied  for  lockbox  or  caller  service,  whether  for  private 
or  public  purposes. 

Categories  of  records  la  the  system:  Records  are  in  card  form  and 
contain  names,  addresses,  a  record  of  payments,  and  the  names  of 
persons  or  agents  whether  family  members  or  business  associates 
or  employees. 

Authority  for  maintenance  of  the  system:  39  USC  403,  404 

Rontine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Purpose — To  provide 
post  office  box  services  to  postal  patrons. 

Use- 

1.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

2.  Disclosed  to  Federal,  State  and  local  government  agencies  for 
use  in  connection  with  official  business. 

3.  Disclosed  to  persons  authorized  by  law  to  serve  judicial 
process  when  necessary  to  serve  process. 

4.  Disclosed  to  public  when  Imx  is  being  used  for  purpose  of 
doing  or  soliciting  business  with  the  public. 

5.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  or^nization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

6.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

7.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  stored  on  card  form  filed  in  metal  file 
cabinets.  In  locations  where  the  Joint  Venture  program  exists,  in¬ 
formation  may  be  found  on  magnetic  tape,  magnetic  cards  or  mylar 
strips. 

Retrievability:  Information  is  filed  according  to  local  needs,  and 
the  volume  of  records.  Billing  forms  are  filed  numerically  by  box 
number  within  month  in  which  rent  is  due.  Applications  are  filed 
alphabetically  by  name  of  individual  or  firm. 

Safeguards:  Access  limited  to  employees  working  in  the  box- 
holder  section. 

RctCBtioB  and  disposal:  a.  Billing  forms  are  destroyed  by 
shredding  two  years  alter  closeout  of  the  last  entry. 

b.  Boxholder  applications  are  retained  for  two  years  after  ter¬ 
mination  of  the  rental. 

System  maaagerfs)  and  addrem: 

APMG,  Customer  Services  Department,  Headquarters 

APMG,  Finance  Department,  Headquarters 

APMG,  Rates  A  Classification  Department,  Headquarters 

NotIficatioB  proeedare:  Inquiries  should  be  addressed  to  the  local 
postmaster;  requestors  in  person  should  identify  themselves  with 
drivers  license,  military,  government  or  other  form  of  identifica¬ 
tion. 

Record  access  procedures:  See  “NOTIFICATION”  above. 

Contesting  record  procedures:  See  “NOTIFICATION”  above. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains. 

USPS  dldAM 

System  name:  Collection  and  Delivery  Records— Carrier  Drive-Out 
Agreements,  010.030 

System  locatioa:  District  Offices,  Sectional  Centers,  Post  Offices, 
Postal  Data  Centers. 

Categories  of  iudhriduals  covered  by  the  system:  Letter  carriers 
who  use  privatdly  owned  vehicles  to  transport  the  mails  pursuant  to 
a  valid  agreement  with  the  local  postmaster. 

Categories  of  records  in  the  system:  Information  in  these  records 
contain  Route  Number,  name  and  address  of  carrier,  social  security 
number  and  effective  dates  of  the  agreement. 

Authority  for  mateteuance  of  the  syteem:  39  USC  1206. 


Routine  uses  of  records  maintained  in  the  system,  inclnding  catepo- 
ries  of  users  and  the  purposes  of  such  uses:  Purpose— To  provide 
reimbursement  to  carriers  driving  their  own  vehicles. 

Use—  , 

1.  Provide  necessary  tax  information  to  Internal  Revenue  Ser¬ 
vice. 

2.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  state  or  lo^,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  chafed  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  theneto. 

3.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceed^  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

6.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  contained  on  preprinted  forms,  magnetic 
tape  and  computer  printout  reports. 

Retrievability:  The  system  is  indexed  by  employees’  social  securi¬ 
ty  number,  pay  location  number  and  pay  period. 

Safeguards:  Normal  precautions  of  filing  equq>ment  and  limited 
access  and  the  physical  security  measures  of  the  computer  facility. 

Retention  and  disposal:  Magnetic  tape  records  are  retained  for 
two  calendar  years  (January-December)  and  then  deleted.  Source 
forms  are  retained  until  a  new  or  clumged  agreement  and  then 
destroyed  by  shredding  or  burning  after  one  year. 

System  auuugcrfs)  and  addrem:  APMG,  Delivery  Services  De¬ 
partment,  Headquarters. 

Nodficatioa  procedure:  A  carrier  wishing  to  know  if  there  is  infor¬ 
mation  in  this  system  of  records  concerning  him  should  notify  the 
post  office  wotired  of  the  pay  periods  the  agreement  was  in  force, 
the  route  worked,  give  his  name  and  social  security  number. 

Record  access  procedures:  See  NOTIFICATION  above. 

ContestiBg  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains. 

USPS  girM# 

System  name:  Collection  and  Delivery  Records— City  Carrier  Route 
Records,  010.040 

System  location:  Delivery  Services  Department,  Headquarters, 
Regional  Headquarters,  Sectional  Centers,  Automatic  Data 
Processing  Centers,  District  Offices.  Post  Offices,  and  Postal  Data 
Centers. 

Categories  of  individuals  covered  by  the  system:  Letter  carriers, 
substitute  carriers  and  flexible  employees. 

Categories  of  records  in  the  system:  Employee  name,  route 
number,  age,  length  of  service,  leave  time  and  whether  or  not  a 
transportation  agreement  exists.  It  also  includes  information  per¬ 
taining  to  workload,  work  schedule,  performance  analysis  and  in¬ 
dividuals  work  habits.  Inspection  reports  of  employees,  workload, 
and  workload  adjustments.  Employee  and  examiners  comments  on 
route  adjustments  and  inspection. 

Authority  for  maintenance  of  the  system:  39  USC  403,  404 

Routine  uses  of  records  malutstnrd  in  the  system,  inclndfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose— To  assist 
management  in  evaluating  mafl  delive^  and  collection  operations 
and  administering  these  functions  efficiently. 

Use- 

1.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  state,  or  local  chatted 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
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or  chided  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

2.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  0MB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  of  administrative  body. 

5.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  or^nization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

Polkks  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  contained  on  printed  forms,  computer 
tape,  or  computer  printouts. 

Retrievability:  The  system  is  indexed  by  route  number,  employee 
name,  or  postal  facility  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  a.  Route  inspection  records  are  retained 
for  two  years  where  inspections  are  made  annually  or  more 
frequently,  and  for  five  years  where  inspections  are  made  less  than 
annually.  Disposal  of  records  is  by  ^redding  or  burning,  b.  Other 
records  in  system  are  retained  for  a  period  of  up  to  one  year  de¬ 
pending  upon  the  criticality  of  the  information  and  then  destroyed 
by  shredding  or  burning. 

System  managerfs)  and  address:  APMG,  Delivery  Services  De¬ 
partment,  Headquarters. 

Notifkatioa  procedure:  Inquiries  should  contain  employees  name 
and  social  security  number,  specify  the  type  of  information  being 
requested,  and  forwarded  to  post  office  where  employed. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  From  employees,  carrier  supervisors, 
and  route  inspectors. 

<  USPS  010.050 

System  name:  Collection  and  Delivery  Records— Delivery  of  Mail 
Through  Agents,  OlO.OSO 

System  location:  Sectional  Centers,  Post  Offices 

Categories  of  individuals  covered  by  the  system:  Postal  customer 
requesting  delivery  of  mail  through  an  agent  and  the  agent  to  whom 
the  mail  is  to  be  delivered. 

Categories  of  records  in  the  system:  Records  contain  the  name  and 
address  of  customer,  name  and  address  of  agent  and  the  signatures 
of  both  parties. 

Authority  for  maintenance  of  the  system:  39  USC,  403,  404 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose— It  serves  as 
the  written  authority  for  the  delivery  of  mail  other  than  as  ad¬ 
dressed. 

Use— 

1.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civfl,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

2.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  or|anization  to  perform  propeiiy  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  barnining  unit. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

PoUcka  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispesing  of  records  in  the  systm: 
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Storage:  Records  are  maintained  in  file  cabinets  on  pre-printed 
forms. 

Retrievability:  Forms  are  filed  by  customer  name. 

Safeguards:  Access  is  limited  to  postal  employees  in  the  delivery 
section. 

Retention  and  disposal:  Records  are  maintained  until  contract  is 
terminated  then  destroyed  by  shredding. 

System  managerfs)  and  address:  APMG,  Customer  Services  De¬ 
partment,  Headquarters 

Notification  procedure:  Submit  to  local  postmaster  proof  of  per¬ 
sonal  identity  and  name. 

Record  access  procedures:  See  “NOTIFICATION”  above. 

Contesting  record  procedures:  See  “NOTIFICATION”  above. 

Record  source  categories:  Co-signers  of  the  request  for  delivery  of 
mail  through  an  agent. 

USPS  01«.070 

System  name:  Collection  and  Delivery  Records— Mailbox  Irregulari¬ 
ties,  010.070 

System  location:  District  Offices,  Sectional  Centers,  Post  Offices 

Categories  of  individnals  covered  by  the  system:  Postal  Service 
customers  whose  mailbox  does  not  comply  with  USPS  standards 
and  regulations. 

Categories  of  records  in  the  system:  Information  consists  of  the 
reports  of  irregularities  as  submitted  by  the  carrier  or  route  inspec¬ 
tor,  the  name  and  address  of  customer  and  the  date  and  signature 
of  the  postmaster. 

Authority  for  maintenance  of  the  system:  39  USC,  403,404 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  provide  for 
the  efficient  delivery  of  the  maU.  •  '' 

Use— 

1.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Polidet  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  recorded  on  pre-printed  forms. 

Retrievability:  Information  is  organized  around  route  number. 

Safeguards:  File  in  cabinets  and  access  is  limited  to  those  USPS 
personnel  having  a  working  requirement. 

Retendott  and  disposal:  Retained  for  one  year  after  completed  ac¬ 
tion  and  destroyed  by  shredding  or  burning. 

System  managerfs)  and  addrem:  APMG,  Delivery  Services  De¬ 
partment,  Headquarters 

Notification  procedure:  Information  may  be  obtained  from  the 
local  postmaster,  by  presenting  identification  as  to  name  and  ad¬ 
dress  and  zip  code. 

Record  accem  procedures:  Make  request  of  the  local  po.stmaster. 

Contesting  record  procedures:  Make  request  of  the  local  post¬ 
master. 

Record  source  categories:  Carrief  or  route  inspector. 

USPS  010.080 

System  name:  Collection  and  Delivery  Records— Rural  Carrier 
Routes,  010.080 

System  location:  Post  Offices  having  rural  carrier  operations; 
Delivery  Services  Department,  Sectional  Centers;  Regions;  Dis¬ 
tricts;  Postal  Data  Centers. 

Categories  of  individnals  covered  by  the  system:  Postal  customers 
receiving  rural  mail  delivery  services,  and  rural  carriers,  substitute 
carriers  and  flexible  employees. 

Categories  of  records  in  the  system:  Records  contained  in  this 
system  are:  Employee  woiUoad,  work  schedule  and  performance 
analysis.  Inspection  reports  of  employees,  workload  and  workload 
adjustments,  route  travel  description,  employee  and  examiners’ 
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comments  on  adjustments  and  inspection.  Employee  name,  route 
number,  age,  length  of  service,  physical  condition,  quality  of  ser¬ 
vice  and  vehicle  adequacy.  Customer  addresses  and  names  of  per¬ 
sons  at  address  location  (some  rural  routes  only) 

Authority  for  maintenance  of  the  system:  39  DSC  403,  404 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose— To  assist 
management  in  evaluating  rural  mail  delivery  and  collection  opera¬ 
tions  and  administering  these  functions  efficiently  and  provide  basis 
for  payment  of  salary  and  vehicle  maintenance  allowance  carriers. 

Use- 

1.  Provide  Bureau  of  the  Census,  Department  of  Commerce  ad¬ 
dress  information  as  requested  to  assist  them  in  their  statutory 
requirement  of  census  taking. 

2.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency  whether  Federal,  state,  or  local,  charged  ■ 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

3.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

6.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
reguest  w^en  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appopriate  bargaining  unit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Preprinted  forms  or  lists  in  ordinary  file  equipment  or  on 
computer  tape  and  printouts. 

Retrievability:  Records  are  maintained  by  name  and  address  of 
customer,  and  by  route  number,  employee  name  or  postal  facility 
name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  a.  Records  in  card  or  list  form  are  main¬ 
tained  as  long  as  the  customer  resides  on  the  route;  they  are 
destroyed  by  shredding  one  year  after  the  customer  moves,  b. 
Route  travel  description  records,  and  establishment  and  discon¬ 
tinuance  orders  are  retained  until  route  is  discontinued  and  then 
transferred  to  the  Federal  Records  Center  within  two  years  after 
discontinuance  date.  c.  Trip  reports  are  retained  for  three  years  and 
then  disposed  of  by  shredding  or  burning,  d.  Route  inspection  re¬ 
ports  and  mail  count  records  (mail  counts  made  annually  or  more 
frequently)  are  retained  for  two  years.  Where  mail  counts  are  made 
less  than  annually  records  are  retained  until  the  next  mail  counts. 
Disposal  of  records  is  by  shredding  or  burning,  e.  Other  carrier 
records  in  system  are  retained  for  a  period  of  up  to  one  year  de¬ 
pending  upon  the  criticality  of  the  information  and  then  destroyed 
by  shredding  or  burning. 

System  manager(s)  and  address:  APMG,  Delivery  Services  De¬ 
partment,  Headquarters. 

Notification  procedure:  Customers  wishing  to  know  whether  infor¬ 
mation  about  them  is  maintained  in  this  system  of  records  should 
address  inquiries  to  their  local  postmaster.  Inquiries  should  contain 
full  name  and  address.  Employee  inquiries  should  state  employee 
name  and  social  security  number,  route  number,  specify  the  type  of 
information  being  requested,  and  forward  to  post  office  where  em¬ 
ployed. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  The  customer  to  whom  the  record  per¬ 
tains  and  from  employees,  carrier  supervisors  and  route  inspectors. 

USPS  020.010 

System  name:  Communications  (Public  Relations)— Biographical 
Summaries  of  Management  Personnel  for  Press  Release, 
020.010 


System  location:  Office  of  Public  and  Media  Relations,  Headquar¬ 
ters 

Office  of  Communications  and  Public  Affairs,  Regional 
Headquarters 

Categories  of  individuals  covered  by  the  system:  USPS  executives, 
directors  and  managers  to  include  regiontd  staff  officers,  division 
directors,  district  managers,  sectional  center  managers  and  other 
key  management  officials  who  may  have  frequent  contact  with 
news  media  or  public  speaking  engagements. 

Categories  of  records  in  the  system:  Biographical  summaries  on 
sheets  of  paper  plus  photographs.  Summaries  include  information 
as  to  present  title  and  responsibility,  length  of  service,  age,  place  of 
birth,  marital  status  and  participation  in  local  community  activities. 

Authority  for  maintenance  of  the  system:  39  USC,  401,  1001 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  and  Routine 

Use— 

1.  To  provide  the  public  with  background  information  on  postal 
management  personnel  in  connection  with  public  relations  matters 
such  as  speaking  engagements,  media  appearances,  appearances  be¬ 
fore  civic,  fraternal  and  employee  organizations. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  Disclosure  may  be  made  from  the  record  of  an  individual, 

where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body.  ^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  maintained  on  regular  bond  paper  in  file 
cabinets. 

Retrievability:  Information  is  filed  by  name  and  title. 

Safeguards:  File  cabinets  are  located  in  communications  offices 
where  information  is  available  only  to  individuals  having  a  need  for 
access. 

Retention  and  disposal:  a.  Biographical  sketches  maintained  at  re¬ 
gions  are  retained  whUe  the  individual  is  assigned  within  the  region. 
If  individual  is  promoted  to  or  assigned  to  a  position  within  the 
USPS  outside  the  Region,  biographical  information  is  forwarded  to 
the  appropriate  Public  Affairs  office;  if  employment  with  the  USPS 
is  terminated,  the  sketch  is  destroyed  by  shredding. 

b.  Biographical  sketches  maintained  at  USPS,  Washington,  DC, 
are  retained  indefinitely. 

System  manager(s)  and  address:  APMG,  Employee  and  Public 
Communications,  Headquai’ters 

Notificatioii  procedure:  Inquiries  should  contain  name  and  posi¬ 
tion  held  and  presented  to  the  Manager  of  Communications  and 
Public  Affairs  where  currently,  or  previously,  employed. 

Record  access  procedures:  See  “NOTIFICATION”  above. 

Contesting  record  procedures:  See  “NOTIFICATION”  above. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains. 

USPS  020.020 

System  name:  Communications  (Public  Relations)— Children’s  Art 
Contest,  020.020 

System  location:  Customer  Services  Department,  Headquarters 

Categories  of  indivMnals  covered  by  the  system:  Children  of  USPS 
empV>yees  who  participated  in  the  Children’s  Art  Contest. 

Categories  of  records  in  the  system:  Records  contain  the  child’s 
name,  address,  age,  school  and  the  signature  of  one  parent. 

Authority  for  maintenance  of  the  system:  Public  Law  93-179 

Routine  uses  of  records  maintained  in  the  system,  including  calo¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  administer 
the  Children’s  Art  Program. 

Use— 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tte  system: 
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Storape:  Stored  in  filing  equipment,  information  is  contained  on 
an  application  form. 

Retrievabillty:  Records  are  maintained  by  contestant  name  within 
state. 

Safccnards:  Normal  physical  security  with  access  limited  to  mem¬ 
bers  of  the  Children’s  Art  Program. 

Retention  and  disposal:  Maintained  untU  audited  by  the  Inspection 
Service,  then  destroyed  by  shredding. 

System  managerfs)  and  address:  APMG,  Customer  Services  De¬ 
partment,  Headquarters 

Notification  procedure:  Inquiries  should  be  addressed  as  above, 
providing  individual’s  name  and  state. 

Record  access  procedures:  See  SYSTEM  MANAGER  above. 

Contesting  record  procedures:  See  SYSTEM  MANAGER  above. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains. 

USPS  020.030 

System  name:  Communications  (Public  Relations)— School  Mailing 
Lists 

System  location:  Customer  Services  Department,  Headquarters 

Categories  of  individuals  covered  by  tbe  system:  School  principals 
and  teachers  of  the  participating  schools  in  the  various  USPS  edu¬ 
cational  material  mailing  programs. 

Categories  of  records  in  the  system:  Principal’s  name  or  teacher’s 
name,  school  and  address. 

Authority  for  maintenance  of  the  system:  39  USC.  403,  404 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  mail  educa¬ 
tional  material. 

Use-- 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  typed  or  handwritten  forms. 

Retrievabitity:  Zip  Code,  Principal  or  teacher  name,  school  name. 

Safeguards:  Normal  USPS  physical  security 

Retention  and  disposal:  During  length  of  program — 3  years  then 
destroyed  by  shredding  or  burning. 

System  manager(s)  and  address:  APMG,  Customer  Services  De¬ 
partment,  Headquarters. 

Notification  procedure:  Inquiries  should  be  addressed  to  the 
SYSTEM  MANAGER  shown  above  providing  the  name  and  Zip 
Code. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Information  mail-out  to  principals  and 
teachers. 

USPS  030.010  '' 

System  name:  Equal  Employment  Opportunity-EEO  Discrimination 
Complaint  Investigations,  030.010 

System  location:  Office  of  Equal  Employment  Compliance,  Em¬ 
ployee  Relations,  Headquarters;  EEO  Office  at  Regions,  Post  Of- 
hces.  Sectional  Centers,  Bulk  Mail  Centers,  Automatic  Data 
Processing  Centers  and  Postal  Data  Centers. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  postal  employees,  applicants  for  positions  within  the  USPS 
and  third  party  complainants. 

Categories  of  records  in  the  system:  Records  contain  names,  work 
locations,  dates.  Social  Security  Numbers,  and  other  information  as 
included  on  affidavits,  interviews  and  investigative  forms. 

Authority  for  maintenance  of  the  system:  Public  Law  92-261, 
Equal  Employment  Act  of  1972;  Executive  Order  11478. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
'ries  of  users  and  the  purposes  of  such  uses:  I^rpose— Used  by  EEO 
officers  and  Civil  Service  Commission  to  adjudicate  compUiwts  of 
alleged  discrimination. 

Use- 


1.  Disclosed  by  USPS  to  U.S.  Civil  Service  Commission  to  adju¬ 
dicate  complaints  of  alleged  discriminations. 

2.  Disclosed  to  courts  and  counsel  in  the  event  of  litigation. 

3.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  investigation  as  set 
forth  in  0MB  Circular  No.  A-19  at  any  stage  of  the  legislative  coor¬ 
dination  and  clearance  process  as  set  for^  in  that  Circular. 

4.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

6.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  maintained  in  letter  form  from  complai¬ 
nants,  ^fidavits,  interviews  and  investigative  forms. 

Retrievability:  Files  are  accessed  by  case  number,  the  custodian 
must  also  be  furnished  with  the  name  of  the  complainant  and  the 
place  where  the  complaint  was  filed.  Case  number  consists  of  the 
last  two  digits  of  the  year  with  case  in  chronological  sequence. 

Safeguards:  Information  is  maintained  in  file  cabinets  in  locked 
rooms. 

Retentiou  and  disposal:  Current  fifes  are  purged  quarterly  and 
sent  to  local  storage  where  they  are  retained  indefinitely. 

System  manager(s)  and  address:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters 

Notification  procedure:  Individuals  interested  in  finding  out  if 
there  is  information  in  this  records  system  pertaining  to  them 
should  contact  EEO  officers  at  the  Region  or  Headquarters  level, 
giving  complainant  name,  postal  location,  region,  file  number  and 
year. 

Record  access  procedures;  See  “NOTIFICATION”  above. 

Contesting  record  procedures:  See  “NOTIFICATION”  above. 

Record  source  categories:  Information  is  received  from  the  com¬ 
plainant,  respondent  and  from  investigations  and  interviews. 

Systems  exempted  from  certain  provisions  of  the  act:  Reference  39 
CFR  2^.9  for  details. 

USPS  030.020 

System  name:  Equal  Employment  Opportunity — Equal  Employment 
Opportunity  Staff  Selection  Records,  030.020 

System  location:  Employee  Relations  Department,  Headquarters, 
Regional  Headquarters,  Federal  Records  Centers 

Categories  of  individuals  covered  by  the  system:  Candidates  con¬ 
sidered  by  Promotion  Boards  for  EEO  staff  position. 

Categories  of  records  in  the  system:  Name  of  candidate,  level,  ad¬ 
dress,  service  computation  date,  date  of  birth.  Social  Security 
Number,  postal  background,  personal  information  required  to  as¬ 
sess  employee  qualifications  for  position,  estimate  of  potential  and 
record  of  members  of  Board. 

Authority  for  maintenance  of  the  system:  39  USC  1001,  Executive 
Orders  11478  and  11590 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose— To  provide 
Headquarters  with  information  needed  to  complete  selection 
process. 

Use— 

1.  USPS  Promotion  Board  reviews  these  records  to  determine  ap¬ 
plicant’s  eligibility  for  appointment. 

2.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

3.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 
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S.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser* 
vice  is  a  party  tefore  a  court  or  administrative  body. 

Polkica  and  practices  for  storing,  retrieving,  accessing,  retainlag, 
and  disposing  of  reemrds  in  the  system: 

Storage:  Forms,  paper  files. 

Retrievability:  Name  of  applicant  and  pay  location. 

Safegnards:  Maintained  in  locked  file  cabinets  within  secured 
facility. 

Retentioa  and  disposal:  Records  are  transferred  to  the  Federal 
Records  Center  and  maintained  indefinitely. 

System  managerfs)  and  address:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters 

Nottfkation  procedure:  Inquiries  should  be  addressed  to  the  head 
of  the  facility  where  application  was  made.  Inquiries  should  contain 
full  name,  position  applied  for,  the  date  the  demotion  Board  met 
and  Social  Security  Number. 

Record  access  procedures:  See  “NOTIFICATION”  above. 
Contesting  record  procedures:  See  “NOTIFICATION”  above. 
Record  source  categories:  Employee,  and  employee  personnel 
data. 

USPS  040.010 

System  name:  Customer  Programs— Memo  to  Mailers  Address  File, 
040.010 

System  location:  USPS  Headquarters,  Customer  Services  Depart¬ 
ment  ^ 

Categories  of  indivhlnals  covered  by  tbe  system:  Subscribers  to 
Memo  to  Mailers  monthly  newsletter. 

Categories  of  records  In  the  system:  Subscribers’  mailing  ad¬ 
dresses  and  status  of  membership  in  Postal  Customers  Councils. 
Authority  for  maintenance  of  the  system:  39  USC  403,  404 
Rontiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  tbe  pnrposes  of  such  uses:  Purpose — To  prepare 
mailing  labels  for  the  monthly  mailing  of  Memo  to  Mailers. 

Use- 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  computer  printout. 

Retrievability:  Records  are  maintained  by  subscriber’s  name, 
city,  state  and  ZIP  Code. 

Safegnards:  The  list  contractor  is  forbidden  by  contract  to  use  the 
list  for  any  other  means  than  to  produce  mailing  labels  for  the  U.S. 
Postal  Service. 

Retention  and  disposal:  The  master  file  is  maintained  indefinitely, 
and  is  updated  each  month. 

System  managerfs)  and  addrem:  APMG,  Customer  Services  De¬ 
partment,  Headquarters 

Notification  procednre:  Persons  wishing  to  know  whether  infor¬ 
mation  about  Uiem  is  maintained  in  this  system  of  records  should 
address  inquiries  to  the  SYSTEM  MANAGER  and  supply  their 
name  and  address. 

Record  access  procedures:  See  “SYSTEM  MANAGER”  above. 
Contestiag  record  procedures:  See  “SYSTEM  MANAGER” 
above. 

Record  source  categories:  Subscribers,  Postmasters,  USPS 
Customer  Service  Representatives. 

USPS  040.020 

System  name:  Customer  Programs— Sexually  Oriented  Advertise¬ 
ments,  040.020 

System  location:  Rates  and  Classification  Department,  Headquar¬ 
ters;  Postal  Data  Center,  Headquarters;  Postal  Data  Center,  New 
York;  Postal  Inspector-In-Charge  NYC  and  Los  Angeles,  CA. 

Categories  of  Individnals  covered  by  the  system:  Any  adult  who 
elects  to  have  his  name  and  address  and  that  of  his  children  under 
19  years  of  age,  placed  on  the  list  of  persons  who  do  not  wish  to 
receive  sexuafly  oriented  advertisements  through  the  mail. 


Categories  of  records  in  the  system:  Records  contain  the  name  and 
address  of  head  of  household  or  other  adult,  the  names  and  birth 
dates  of  children  under  19  years  of  age. 

Authority  for  maintenance  of  the  system:  39  USC,  Section  3010 
Routine  uaes  of  records  maintained  in  the  system,  including  catho¬ 
lics  of  nsers  and  the  pnrpoaes  of  such  uses:  ^rpose— To  maintain  a 
list,  available  to  mailers  of  sexually  oriented  advertisements,  of 
persons  desiring  not  to  receive  such'matter  through  the  mails. 

Use — 

1.  Upon  payment  of  prescribed  fee,  provide  mailers  of  sexually 
oriented  advertisements  a  list  of  individuals  who  do  not  wish  to 
receive  SOA. 

2.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  State,  or  lo^,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  chafed  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  stored  on  magnetic  tape,  computer  prin¬ 
touts  microfiche  cards  and  preprinted  forms. 

Retrievability:  Information  is  stored  in  ZIP  Code  sequence  and  in 
application  number  sequence. 

Safeguards:  Printouts  and  microfiche  are  retained  by  the  Office 
of  Mad  Classification  and  Postal  Inspection  Service;  hard  copy  is 
maintained  in  file  cabinets  at  Headquarters  with  limited  access. 

Retention  and  disposal:  a.  Names  are  retained  on  the  compu¬ 
terized  list  for  a  maximum  of  five  years  as  prescribed  by  law. 

b.  Forms,  printouts  and  microfiche  are  retained  indefinitely. 

c.  Any  records  that  are  to  be  destroyed  are  shredded. 

System  managerfs)  and  addrem:  APMG,  Rates  &  Classification 
Department,  Headquarters 

Notification  procednre:  Customers  will  furnish  the  system 
manager  their  name,  address,  application  number  and  the  date  of 
filing. 

Record  accem  procedures:  See  “NOTIFICATION”  above. 
Contesting  record  procedures:  See  “NOTIFICATION”  above. 
Record  source  categories:  Customers  filing  to  have  their  names 
placed  on  lists  so  as  not  to  receive  SOA. 

USPS  050.005 

System  name:  Finance  Records— Accounts  Receivable  File  Main¬ 
tenance,  050.005 

System  location:  Postal  Data  Centers 

Categories  of  individnals  covered  by  the  system:  USPS  Vehicle 
Operators  and  private  individuals  responsible  for  damages  to  postal 
vehicles. 

Categories  of  records  in  the  system:  Invoice  number,  location 
name.  Social  Security  Number,  employee  name,  designation  code. 
Authority  for  maintenance  of  the  system:  39  USC  401 
Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  nses:  Purpose— To  monitor 
and  record  collections  made  by  the  USPS. 

Use— 

1.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  State,  or  lp<^,  charged 
with  the  responsibility  of  investi^ting  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

2.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

3.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  n^ed  by  that  conization  to  perform  properly  its 
duties  as  the  collective  bargiuning  representative  of  postal  em¬ 
ployees  in  an  appropriate  baii^ining  unit. 
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4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  resportse  to  an  inquiry  from  the  con¬ 
gressional  office  made  at  the  request  of  that  individual. 

5.  Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

Policies  and  practim  ^  storing,  retrieving,  accesahig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  printed  forms,  punched  cards 
and  magnetic  tapes. 

Retiievability:  Records  are  indexed  by  name  of  employee  and  his 
Social  Security  Number. 

Safegoards:  Authorization  is  limited  to  personnel  of  the  General 
Accounting  section.  Computerized  records  are  subject  to  the  securi¬ 
ty  of  the  computer  room. 

Retcntioa  and  disposal:  All  information  is  retained  for  four  years 
after  claim  is  payed  and  then  destroyed  by  burning  or  scratched. 

System  manager(s)  and  address:  APMG,  Finance  Department, 
Headquarters 

Notification  procedure:  Individuals  requesting  information  from 
thib  system  of  records  will  apply  to  the  pertinent  postal  facility  and 
present  the  debtor’s  name  and  Social  Security  Number. 

Record  access  procedures:  See  “NOTIFICATION”  above. 

Contesting  record  procedures:  See  “NOTIFICATION”  above. 

Record  source  categories:  Information  is  passed  to  this  system 
from  the  Payroll  Section,  General  Accounting  Section,  Claims  Sec¬ 
tion,  and  Postmasters  and  Regional  Offices. 

USPS  050.010 

System  name:  Finance  Records — Employee  Travel  Records 
(Accounts  Payable),  OSO.OlO 

System  location:  Postal  Data  Centers,  Postal  Service  Personnel 
Offices. 

Categories  of  individuals  covered  by  the  system:  USPS  Employees 
on  official  travel. 

Categories  of  records  in  the  system:  Travel  vouchers  and  travel 
advances  containing  employee  name,  social  Kcuri^  number. 
Finance  Number  basic  travel  information  and  relocation  data. 

Authority  for  maintenance  of  the  system:  39  USC  1001,  2008 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — Reimburse 
Employees  for  official  travel. 

Use- 

1.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  agency,  whether  Federal,  State, 
or  local,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto. 

2.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  0MB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

3.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  property  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  aud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  stored  on  pre-printed  forms  and  magnetic 
tape. 

Rctrievability:  Information  is  indexed  by  social  security  number. 

Safeguards:  Access  is  subject  to  computer  center  access  control. 

Retention  and  disposal:  Retained  four  years  after  payment  and 
destroyed  by  burning  or  magnetic  tape  by  scratching  and  reuse. 

System  manager(s)  and  addrem:  APMG,  Finance  Department, 
Headquarters. 


45139 

Notification  procedure:  Requests  for  information  should  be 
presented  to  Employee’s  Personnel  Officer,  furnishing  name  and 
social  security  number. 

Record  accem  procednres:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  aonree  categories:  Information  is  received  from  the  em¬ 
ployee  filing  a  voucher. 

USPS  •50.020 

System  name:  Finance  Records— Payroll  System,  050.020 

System  location:  Payroll  system  records  are  located  and  main¬ 
tained  in  aU  Departments,  facilities  and  certain  contractor  sites  of 
the  Postal  Service.  However,  Postal  Data  Centers  are  the  main  lo¬ 
cations  for  payroO  information. 

Categories  of  individuals  covered  by  the  system:  USPS  Employees. 

Categories  of  records  in  the  system:  Records  contain  general 
payroll  information  including  retirement  deductions,  family  com¬ 
pensations,  benefit  deductions,  accounts  receivable,  union  dues, 
leave  data,  tax  withholding,  allowances,  FICA  taxes,  sal^,  name, 
social  security  number,  payments  to  financial  oiganizations,  dates 
of  appointment  or  status  changes,  designation  codes,  position  titles, 
occupation  code,  addresses,  records  of  attendance,  and  other  rele¬ 
vant  payroll  information. 

Authority  for  maintenance  of  the  system:  39  USC  401,  1003,  S 
USC  8339 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — 

1.  Information  within  the  system  is  for  handling  all  necessary 
payroU  functions  and  for  use  by  employee  supervisors  for  the  per¬ 
formance  of  their  managerial  duties. 

2.  To  provide  information  to  USPS  Management  and  executive 
personnel  for  use  in  selection  decisions  and  evaluation  of  training 
effectiveness.  These  records  are  examined  by  the  Selection  Com¬ 
mittee  and  Regional  Postmasters  General. 

3.  To  compile  various  lists  and  mailing  lists,  i.e..  Postal  Leader, 
Women’s  Programs  Newsletter,  etc. 

4.  To  support  USPS  Personnel  Programs  such  as  Executive 
Leadership,  Nonbargaining  Position  Evaluations,  Evaluations  of 
Probationary  Employees,  Merit  Evaluations,  Membership  and 
Identification  Listings,  Emergency  Locator  Listings,  Mailing  Lists, 
Women’s  Programs  and  analysis  of  employees  in  various  salary 
ranges. 

Use— 

1.  Retirement  Deduction — To  transmit  to  the  Civil  Service  Com¬ 
mission  a  roster  of  all  USPS  employees  under  Title  5  USC,  Section 
8334,  along  with  a  check. 

2.  Tax  withholdings — To  disclose  to  State  and  local  government 
agencies  having  taxing  authority  pertinent  records,  relating  to  in¬ 
dividual  employees,  i^uding  name,  home  address,  social  security 
account  number  (in  accordance  with  Section  7  of  Pub.  L.  No.  93- 
379)  and  wages  and  taxes  withheld  for  other  jurisdictions. 

3.  Unemployment  Compensation  Data — To  reply  to  State  Unem¬ 
ployment  Offices  at  the  request  of  separated  USPS  employees. 

4.  Employee  Address  File — For  W-2  tax  mailings  and  Postal  mail¬ 
ing  such  as  Postal  Life,  Postal  Leaders,  etc. 

5.  Salary  payments  and  allotments  to  financial  organizations — To 
provide  pertinent  information  to  organizations  receiving  salary  pay¬ 
ments  or  allotments  as  elected  by  the  employee. 

6.  FI  (SS  Tax)  Deduction— To  SS  Administration  as  record  of 
earnings  under  the  SS  Act  for  all  casual  employees  not  under 
retirement. 

7.  Information  from  these  records  may  be  stored  at  emergency 
record  centers. 

8.  Determine  eli^bility  for  coverage  and  payment  of  benefits 
under  the  Civfl  Service  Retirement  System,  the  Federal  Employees’ 
Group  Life  Insurance  Program  and  the  Federal  Empldyees  Health 
Benefits  Program  and  transfer  related  records  as  appropriate. 

9.  Determine  the  amount  of  benefit  due  under  the  Civil  Service 
Retirement  System,  the  Federal  Employees’  Group  Life  Insurance 
Program  and  the  Federal  Employees  Health  Benefits  Program  and 
authoriung  payment  of  that  amount  and  transfer  related  records  as 
appropriate. 

10.  Transfer  to  Office  of  Workers’  Compensation  Program, 
Veterans  Administration  Pension  Benefits  Program,  Social  Security 
Old  Age,  Survivor  and  Disability  Insurance  and  Medicare  Pro¬ 
grams,  military  retired  pay  programs,  and  Federal  Civilian  em¬ 
ployee  retirement  systems  other  than  the  Civfl  Service  Retirement 
System,  when  requested  by  that  program  or  system  or  by  the  in- 
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dividual  covered  by  this  system  of  records,  for  use  in  determining 
an  individual’s  claim  for  benefits  under  such  system. 

11.  Transfer  earnings  information  under  the  Civil  Service  Retire¬ 
ment  System  to  the  Internal  Revenue  Service  as  requested  by  the 
Internal  Revenue  Code  of  1954,  as  amended. 

12.  Transfer  information  necessary  to  support  a  claim  for  life  in¬ 
surance  benefits  under  the  Feder^  Employees’  Group  Life  In¬ 
surance,  4  East  24th  Street,  New  York,  NY  10010. 

13.  Transfer  information  necessary  to  support  a  claim  for  health 
insurance  benefits  under  the  Federal  Employees  Health  Benefits 
Program  to  a  health  insurance  carrier  or  plan  participating  in  the 
program. 

14.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature 
to  the  appropriate  agency  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  vic^tion 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

15.  To  request  information  from  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  licenses,  if  necessary  to  obtain  rele¬ 
vant  information  to  an  agency  decision  concerning  the  hiring  or  re¬ 
tention  of  an  employee,  the  issuance  -of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

16.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

17.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A- 19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

18.  Certain  information  pertaining  to  Postal  Supervisors  may  be 
transferred  to  the  National  Association  of  Postal  Supervisors. 

19.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

20.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

21.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Preprinted  forms,  magnetic  tape,  microforms,  punched 
cards,  computer  reports  and  card  forms. 

Retrievability:  These  records  are  organized  by  location,  name  and 
social  security  number. 

Safeguards:  Records  are  contained  in  locked  filing  cabinets;  are 
also  protected  by  computer  passwords  and  tape  library  physical 
security. 

Retention  and  disposal:  Records  are  retained  and  updated 
throughout  employment  with  the  Postal  Service.  Upon  separation 
records  become  historical  data,  this  data  is  retained  at  the  local  site 
for  two  years  then  forwarded  to  the  Federal  Records  Center 
nearest  the  pay  location. 

System  maaagerfs)  and  addrem:  APMG,  Finance  Department, 
Headquarters. 

Notification  procedure:  Request  for  information  on  this  system  of 
records  should  be  made  to  the  head  of  the  facility  where  employed, 
giving  full  name  and  social  security  number.  Headquarters  em¬ 
ployees  should  submit  requests  to  the  System  Manager. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedares:  See  NOTIFICATION  above. 

Record  source  categories:  Information  is  furnished  by  employees, 
supervisors  and  the  Postal  Source  Data  System. 

USPS  050.040 

System  name:  Finance  Records— Uniform  Allowance  Program, 
050.040 


System  location:  Postal  Data  Center,  St.  Louis,  MO  63180 

Categories  of  individnato  covered  by  the  system:  USPS  Employees 
entitled  to  uniform  allowances. 

Categories  of  records  in  the  system:  Information  in  this  system  of 
records  consists  of  name,  social  security  number,  designation  code, 
and  pay  location. 

Authority  for  maintenance  of  the  system:  39  USC  1206 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose— To  fund  the 
procurement  of  uniforms. 

Use— 

1 .  Information  may  be  furnished  to  employee  organizations  in  the 
event  of  complaints  or  grievance  on  the  part  of  an  employee. 

2.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  chided  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

3.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargmning  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Information  is  maintained  on  preprinted  forms, 
microfilm  and  magnetic  tape. 

Retrievability:  System  of  records  is  indexed  by  Social  Security 
Number. 

Safeguards:  Forms  are  kept  in  file  cabinets  and  magnetic  tape  and 
microfilm  is  subject  to  Computer  Center  access  control. 

Retention  and  disposal:  a.  The  Uniform  Allowance  Payment 
Record  Card  is  destroyed  by  shredding  90  days  after  payment. 

b.  Pay  listing  information  is  retained  for  12  years  and  then 
destroyed  by  shredding  or  burning. 

System  managers)  and  address:  APMG,  Finance  Department, 
Headquarters. 

Notification  procedure:  Correspond  with  the  head  of  the  facility 
where  employed,  furnishing  name  and  Social  Security  Number. 

Record  access  procedures:  See  “NOTIFICATION”  above. 

Contesting  record  procedures:  See  “NOTIFICATION”  above. 

Record  source  categories:  Payroll  system  and  Postmasters  have 
input  to  this  system  of  records. 

USPS  060.010 

System  name:  Fraud  and  False  Representation  Records— Consumer 
Protection  Case  Records,  060.010 

System  location:  Consumer  Protection  Office,  Law  Department, 
USPS  Headquarters.  ' 

Categories  ol  individnals  covered  by  the  system:  Respondents  in 
proceedings  initiated  pursuant  to  39  USC  subsection  3005;  names  of 
attorneys  representing  parties;  assigned  Postal  Inspectors;  and 
promoter  of  scheme. 

Categories  of  records  in  the  system:  Describes  and  provides  histo¬ 
ry  of  the  above  and  identifies  interested  parties. 

Authority  (or  maintenance  of  the  system:  39  USC  subsection  3005. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  naers  and  the  purpoM  of  such  uses:  Purpose— Ready 
reference  source  for  determining  status  of  pendii^  case  and 
identification  of  postal  employees  most  familiar  therewith. 

Use- 

1.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  state,  or  lo^,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 
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2.  Piinoaat  to  the  National  Labor  Relations  Act.  records  front 
this  system  may  be  furnished  to  a  labor  oipuiization  upon  its 
request  when  needed  by  that  oitanization  to  perform  properly  its 
duties  as  the  collective  bargaining  r^resentative  of  postal  em¬ 
ployees  in  an  appropriate  barnining  unit 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individuaL 

4.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Pnikfes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispssing  of  reeords  in  the  system: 

Storage:  Information  in  this  system  is  maintained  on  printed 
forms. 

RetrievabUity:  Records  are  maintained  by  an  alphabetic  indexing 
by  name  of  respondent 

Safegnards:  Records  are  maintained  in  closed  filing  cabinets 
under  general  scrutiny  by  personnel  of  the  Law  Department. 

Retention  and  disposal:  Records  in  this  system  are  maintained  in¬ 
definitely. 

System  manager(s)  and  addrem:  Assistant  General  Counsel,  Con¬ 
sumer  Protection  Office,  Law  Department,  USPS  Headquarters. 

NotMcatioa  procedure:  Customers  wishing  to  know  whether  infor¬ 
mation  about  them  is  maintained  in  this  system  of  records  should 
'address  inquiries  to  the  above  SYSTEM  MANAGER.  Inquiries 
should  contain  full  name,  name  by  which  respondent  in  proceeding 
may  have  been  designated;  approximate  time  period  in  which 
proceedings  may  have  been  initiated. 

Record  access  procedures:  See  SYSTEM  MANAGER  above. 

Contesdag  record  procedures:  See  SYSTEM  MANAGER  above. 

Record  source  categories:  Complaints,  correspondence  between 
parties  involved  and  Postal  Inspection  Service  investigative  reports. 

USPS  060.020 

System  name:  Fraud  and  False  Representation 

Records — Prohibitory  Order,  060.020 

System  location:  Consumer  Protection,  Law  Department, 
Headquarters,  Postal  Service  Centers,  Regio^  Headquarters,  Sec¬ 
tional  Management  Centers 

Categories  of  individuals  covered  by  tbe  system:  Persons 
requesting  prohibitory  orders,  the  mailers  against  whom  such  or¬ 
ders  are  issued. 

Categories  of  records  fa  tbe  system:  Applications  for  prohibitory 
orders,  the  mailing  upon  which  request  is  predicated,  the  issued 
order  and  the  registered  mail  receipt  signed  by  mailer  against  whom 
order  was  issued. 

Authority  for  mainteuance  of  the  system:  39  USC  3008 

Rontiac  uses  ofYecords  malntaiued  in  tbe  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  sneb  uses:  Purpose— To  process 
request  of  an  order  to  prohibit  pandering  advertisement  and  to 
determine  whether  violations .  of  orders  have  occurred.  Used  by 
Consumer  Protection  Office  and  Regional  Counsel  to  investigate 
violations  of  postal  statutes. 

Use- 

1.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

2.  Disclosure  may  be  made  to  a  coi^gressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Puikies  and  praetkes  fur  staiiag,  retrieving,  aceessing,  retaiutag, 
and  ikpesing  el  records  iu  tbe  system: 

Storage:  Information  is  maintained  in  ktter  form,  handwritten 
and  typ^. 

RetrkvabiUty:  Data  may  be  found  by  prohibitory  order  number 
or  by  name  of  person  requesting  order. 

Safegnards:  Records  are  maintained  in  closed  filing  cabinets. 

Retention  and  disposal:  Information  is  retained  indefinitely. 


System  managerC)  aad  address:  Assistant  General  Counsel,  Con¬ 
sumer  Protection  Office,  Law  Department,  Headquarters 

Nodficatioo  procodure;  Name  and  address  of  person  requesting 
prohibitory  ordm  should  be  furnished  the  SYSTEM  MANAGER. 

Record  accem  procedures:  See  NOTIFICATION  above. 

Contestittg  record  procedures:  See  NOTIFICATION  above. 

Record  sonree  cotsgerim;  Persons  requesting  prohibitory  orders. 

USPS  •Tf.did 

System  aaare:  Inquiries  and  Complaints— Correspondence  FUes  of 
the  Postmaster  General,  070.010. 

System  location:  Office  of  the  Postmaster  General,  USPS 
Headquarters. 

Categories  of  individnais  covered  by  the  system:  USPS  employees 
and  Postal  Service  customers  who  have  corresponded  with  the  Of¬ 
fice  of  the  Postmaster  General. 

Categories  of  records  in  the  system:  General  postal  information. 

Authority  for  mainteuance  of  the  system:  39  USC  401. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  such  uses:  Purpose— To  maintain 
reference  to  letters  from  persons  communkat^  with  the  Post¬ 
master  General. 

Use— 

1.  Periodically  transferred  to  custody  of  National  Archives  and 
Records  Servke  (NARS)  for  keeping  as  historical  documentation. 

2.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accesriug,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  original  typed,  printed,  or  handwritten  form. 

RetrievabUity:  Records  are  filed  by  individual’s  name,  chronologi¬ 
cally  by  date  and  by  subject. 

Safeguards:  Records  are  maintained  in  locked  filing  cabinets 
under  scrutiny  of  PMG’s  secretary  and  in  secured  locked  storage 
room  with  limited  access. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managers)  and  address:  Postmaster  General,  Headquar¬ 
ters. 

Notification  procedure:  Inquiries  should  be  addressed  to  tbe 
SYSTEM  MANAGER  above  and  should  contain  fuU  name,  date  of 
letter,  and  subject. 

Record  access  procedures:  See  SYSTEM  MANAGER  above. 

Contestiag  record  procedures:  See  SYSTEM  MANAGER  above. 

Record  source  categories:  Persons  communicating  with  the  Post¬ 
master  General. 

USPS  tTAOlt 

System  name:  Inquiries  and  Complaints — Government  Officials’ 
Inquiry  System,  070.020. 

System  locatioa:  Government  Relations  Dept.,  USPS  Headquar¬ 
ters. 

Categories  of  iudividnals  covered  by  tbe  system:  Miscellaneous 
grouping  of  employees,  former  employees,  applicants  for  employ¬ 
ment,  contractors,  lessors,  and  customers  who  have  written  to  non¬ 
postal  Government  officials.  _ _ 

Categories  of  records  in  the  system:  Miscellaneous  information 
relati^  to  aU  facts  of  operation  whkh  stems  from  correspondence 
described  above. 

Authority  lor  maintenance  of  tbe  system:  39  USC  401. 

Routiae  uses  of  records  maintained  in  tbe  system,  includiug  catego¬ 
ries  of  users  and  the  purposes  of  each  uses:  Purpose— To  provide 
USPS  offkials  with  the  means  of  responding  to  inquiries  from 
and/or  for  other  government  offkials. 

Use- 


FEDEKAL  tEGISTER,  VOL.  41,  NO.  200— THURSDAY.  OCTOBER  14,  1976 


45142 


UNITED  STATES  POSTAL  SERVICE 


1.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
thi«  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em> 
ployees  in  an  appropriate  bargaining  unit. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

PaUcies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispodng  of  records  in  the  system: 

Storage:  In  original,  typed,  printed,  or  handwritten  form. 

Retrievability:  Subject  category  as  derived  from  correspondence 
and  the  inquiring  official's  name. 

Safeguards:  Records  are  maintained  in  closed  file  cabinets  under 
general  scrutiny  of  personnel  of  Government  Relations  Dept. 

Reteatioa  and  disposal:  These  records  are  maintained  for  four 
years  and  then  destroyed  by  shredding. 

System  managerfs)  and  addrem:  APMG,  Government  Relations 
Department,  USPS  Headquarters. 

Notification  procedare:  Persons  wishing  to  know  whether  infor¬ 
mation  about  them  is  maintained  in  this  system  of  records  should 
address  inquiries  to  the  above  SYSTEM  MANAGER.  Inquiries 
should  contain  full  name,  the  name  of  the  Government  official  to 
whom  he  wrote,  the  nature  of  his  inquiry,  and  the  approximate 
date. 

Record  access  procedures:  See  SYSTEM  MANAGER  above. 

Contesting  record  procedures:  See  SYSTEM  MANAGER  above. 

Record  source  categories:  Non-postal  Government  officials. 

USPS  070.040 

System  name:  Inquiries  and  Complaints— Patrons  Complaint 
Records,  070.040 

System  location:  Consumer  Advocate,  USPS,  Regional  and  Na¬ 
tional  Headquarters,  District  Offices,  Post  Offices 

Categories  of  individuals  covered  by  the  system:  USPS  customers 
who  have  initiated  complaints  against  the  USPS. 

Categories  of  records  in  the  system:  The  complainant’s  name,  ad¬ 
dress,  and  nature  of  the  specific  complaint,  and  resolution  of  same. 

Authority  for  maintenance  of  the  system:  39  USC  403,  404 

Rondne  uses  of  records  maintained  In  the  system,  incinding  catego¬ 
ries  of  users  and  the  pnrposes  of  such  uses:  Purpose— To  process 
USPS  customer  complaints  regarding  mail  services. 

Use- 

1.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  chafed  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

2.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practiees  for  stoitag,  retrieving,  accemiag,  rrtalninf. 
and  disposing  of  records  la  the  system: 

Storage:  Stored  in  file  cabinets. 

Retrievability:  Complaints  are  filed  chronologically  and  by  name 
of  complainant. 

Safeguards:  Records  are  maintained  in  closed  filing  cabinets. 

Retention  and  disposal:  These  records  are  retained  for  a  period  of 
one  year  after  the  complaint  has  been  satisfied. 

System  maaagerfs)  and  addrem:  APMG,  Customer  Services  De¬ 
partment,  Headquarters 


Notification  procedure:  Customers  wishing  to  know  whether  infor¬ 
mation  about  them  is  maintained  in  this  system  of  records  should 
address  inquiries  to  the  same  facility  to  wMch  they  submitted  their 
complaint. 

Record  accem  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  USPS  customers. 

USPS  0M.dlf 

System  name:  Inspection  Requirements— Investigative  File  System, 
080.010. 

System  location:  Chief  Postal  Inspector,  Headquarters,  Inspection 
Service  Regional  Headquarters,  Division  Headquarters. 

Category  of  individuals  covered  by  the  system:  Persons  related  to 
investigations,  including  subjects  of  investigations,  complainants, 
informants,  witnesses,  etc. 

Categories  of  records  in  the  system:  Reports  of  investigations  con¬ 
ducted  in  criminal,  civil,  and  personnel  suiUbility  background  mat¬ 
ters,  and  information  in  various  forms  received  from  individuals, 
other  law  enforcement  agencies  and  from  the  public,  including  in¬ 
formation  compiled  for  the  purpose  of  identifying  criminal  offen¬ 
ders  and  reports  identifiable  to  individuals.  Personal  information  in 
this  system  may  include  fingerprints,  handwriting  samples,  reports 
of  confidential  informants,  physical  identifying  data,  voiceprints, 
polygraph  tests,  photographs,  uid  individual  personnel  and  payroll 
information. 

Authority  for  nsaintenance  of  the  system:  39  USC  404 
Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  provide  in¬ 
formation  related  to  investigation  of  criminal  matters;  employee 
and  contractor  background  investigations  or  other  Inspection  Ser¬ 
vice  activities.  Use — A  record  maintained  in  this  system  of  records 
may  be  disseminated  as  a  routine  use  of  such  records  as  follows: 

1.  In  any  case  in  which  there  is  an  indication  of  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  the  record  in  question  may  be  disseminated  to  the  ap¬ 
propriate  Federal,  state,  local,  or  foreign  agency  charged  with  the 
responsibility  for  investigating  or  prosecuting  such  violation  or 
chided  with  enforcing  or  implementing  such  law; 

2.  In  the  course  of  investi^ting  the  potential  or  actual  violation 
of  any  law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  dur¬ 
ing  the  course  of  a  trial  or  hearing  or  the  preparation  for  a  trafl  or 
hearing  for  such  violation,  a  record  may  disseminated  to  a 
Feder^,  state,  local  or  foreign  agency,  or  to  an  individual  or  or¬ 
ganization.  if  there  is  reason  to  believe  that  such  agency,  individual 
or  organization  possesses  information  relating  to  the  investigation, 
trial,  or  hearing  and  the  dissemination  is  reasonably  necessary  to 
elicit  such  information  or  to  obtain  the  cooperation  of  a  witness  or 
an  informant. 

3.  A  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
Federal,  state,  or  lo^  administrative  or  regulatory  proceeding  or 
httaring  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing; 

4.  A  record  relating  to  a  case  or  matter  may  be  disseminated  in 
an  aopropriate  Federal,  state,  local  or  foreign  court  or  grand  jury 
proceeding  in  accordatice  with  established  constitutional,  substan¬ 
tive,  or  procedural  law  or  practice; 

5.  A  record  relating  to  a  case  or  matter  may  be  dissemiruted  to 
an  actual  or  potential  party  or  his  attorney  for  the  purpose  of 
negotiation  or  discussion  on  such  matters  as  settlement  of  the  case 
or  matter,  plea  bargaining,  or  informal  discovery  proceedings; 

6.  A  record  relating  to  a  case  or  matter  that  ^s  been  referred  by 
an  agency  for  investigation,  prosecution,  or  enforcement,  or  that 
involves  a  case  or  matter  within  the  jurisdiction  of  an  agency,  may 
be  disseminated  to  such  agency  to  notify  the  agency  of  the  status 
of  the  case  or  matter  or  of  any  decision  or  determination  that  has 
been  made,  or  to  make  such  other  inquiries  and  reports  as  are 
necessary  during  the  processing  of  the  case  or  matter; 

7.  A  record  relating  to  a  person  held  in  custody  pending  or  during 
arraignment,  trial,  sentence,  or  extradition  proceedings,  or  after 
conviction  of  after  extradition  proceeding;  may  be  disseminated  to 
a  Federal,  state,  local  or  foreign  prison,  probation,  parole,  or  par¬ 
don  authority,  or  to  any  other  agency  or  individual  concerned  with 
the  mainttT«*«“**,  transportation  or  release  of  such  a  person; 

8.  A  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
foreign  country  pursuant  to  an  international  treaty  or  convention 
entered  into  and  ratified  by  the  United  States  or  to  an  executive 
agreement; 
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9.  A  record  may  be  disseminated  to  a  Federal,  state,  local  foreign 
or  international  bw  enforcement  agency  to  assist  in  the  genei^ 
crime  prevention  and  detection  efforts  of  the  recipient  agency  or  to 
provide  investigative  leads  to  such  agency; 

10.  A  recoid  may  be  disseminated  to  a  Federal  agency,  in 
response  to  its  reqjwst,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  lettii^  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  relates  to  the  requesting  agen¬ 
cy’s  decision  on  the  matter; 

11.  A  record  from  this  system  may  be  disclosed  to  the  puUic, 
news  media,  trade  associations,  or  organized  groups  to  proinde  in¬ 
formation  of  interest  to  the  public  concerning  the  activities  an^  the 
accomplishment  of  the  Postal  Service  or  its  employees; 

12.  A  record  may  be  disseminated  to  a  foreign  country,  through 
the  United  States  Department  of  State  or  directly  to  the  representa¬ 
tive  of  such  country,  to  the  extent  necessary  to  assist  such  country 
in  apprehending  ai^/or  returning  a  fugitive  to  a  jurisdiction  which 
seeks  his  return. 

13.  Disclosuie  may  be  made  to  a  con^sskmal  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individ^. 

14.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

15.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

Policies  and  pnMrtIccs  for  storing,  retrieving,  accessing,  retaining, 
and  dtepodng  of  records  in  the  system: 

Storage:  Information  is  collected  on  handwritten  documents  and 
located  by  computerized  indexes. 

Retrlevability:  Information  is  located  by  the  name  of  the  in¬ 
dividual. 

S^egnards:  Investigative  records  are  maintained  in  locked  file 
cabinets,  safes,  or  secured  areas  under  the  scrutiny  of  Inspection 
Service  personnel  who  have  been  subjected  to  security  clearance 
procedures.  Access  is  further  restricted  by  computer  passwords. 

Retention  and  disposal:  Postal  Service  case  records  are  main¬ 
tained  for  30  years.  Noncriminal  records  are  maintained  for  S  to  30 
years,  depending  on  type.  Exceptions  may  be  granted  in  specific  in¬ 
stances  for  indefinite  retention.  AU  records  are  destroyed  by  burn¬ 
ing,  pulping  or  shredding. 

System  managerfs)  and  addrem:  Chief  Postal  Inspector, 
He^quarters. 

Notification  prooednre:  Persons  wishing  to  know  whether  infor¬ 
mation  about  them  is  contained  in  this  system  of  records  or  if  they 
were  the  subject  of  an  investi^tion  should  furnish  the  SYSTEM 
MANAGER  sufficient  identifying  information  to  distinguish  them 
from  other  individuals  of  like  name;  identifying  data  will  include 
name,  address,  type  investigation,  dates,  places  and  the  individuals 
involvement. 

Record  accem  procedures:  See  NOTIFICATION  above. 

Contesttag  record  procedures:  See  NOTIFICATION  above. 

Record  searce  categories:  Personal  interviews,  written  inquiries, 
and  other  records  concerning  persons  involved  with  an  investiga¬ 
tion,  whether  subjects,  applicants,  witnesses,  references,  or 
custodians  of  record  information.  , 

Syateaas  exempted  from  certain  provisieus  of  the  act:  Reference  39 
CFR  266.9  for  details. 

USPStMAM 

System  name:  Inspection  Requirements — Mail  Cover  Program, 
080.020 

System  locatlaa:  USPS  Inspection  Service  National  and  Regional 
He^quarters;  Divisional  Headquarters 

Categories  el  iudividuali  covered  by  the  system:  Individuals  on 
whom  a  mail  cover  has  been  duly  authorized  to  obtain  information 
in  the  interest  of  (1)  protecting  the  national  security  (2)  locating  a 
fugitive  and  (3)  obtaining  evidence  of  the  commission  or  attempted 
commissmn  of  a  crime  which  is  punishable  by  imprisonment  for  a 
term  exceeding  one  year. 

Categarks  of  records  la  the  system:  Names  and  addresses  of  in¬ 
dividuals,  inter-office  memorandums,  and  correspondence  with 
other  agencies. 


Authority  for  maintenance  of  tte  system:  39  USC  401,  404 

Rontiae  uses  ol  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  md  the  porpooes  of  such  uses:  Purpose— To  investigate 
the  commission  or  attempted  commission  of  acts  constituting  a 
crime  that  is  punishable  by  law. 

Use— 

1.  Information  from  this  system  of  records  may  be  disclosed  to 
an  appropriate  law  enforcement  agency,  whether  federal,  state  or 
local,  dunged  by  law  with  the  responsibility  for  investigating, 
prosecuting  or  otherwise  acting  with  respect  to  protecting  the  na- 
tiomd  security,  locating  a  furtive,  or  obtaining  evidence  of  com¬ 
mission  or  attempted  commission  of  a  crime. 

2.  A  record  relating  to  a  case  or  matter  may  be  disseminated  in 
an  appropriate  Federal,  state,  local,  or  foreign  court  or  grand  jury 
proceedi^  in  accordance  with  established  constitutional,  substan¬ 
tive,  or  procedural  law  or  practice. 

3.  A  record  relating  to  a  case  or  matter  may  be  disseminated  to 
an  actual  or  potential  party  or  his  attorney  for  the  purpose  of 
negotiation  or  discussion  on  such  matters  as  settlement  of  Ae  case 
or  matter,  plea  bargaining,  or  informal  discovery  proceedings. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at.the  request  of  that  individual. 

5.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,- retrieving,  accessing,  retaining, 
and  disposing  of  records  in  die  system: 

Storage:  Original  typed  documents  and/or  duplicate  copies. 

Retrlevability:  Subject’s  name  filed  alphabeticaUy  by  Fiscal  year. 

Safegnards:  Mail  cover  data  is  stored  in  locked  cabinets  or  in  a 
safe.  Classified  mail  cover  material  and  any  mail  cover  data  which 
involves  national  security  is  stored  in  a  safe  or  in  metal  file 
cabinets  equipped  with  either  steel  lockbar  hasp  and  staple,  or 
locking  device  and  an  approved  three  or  more  combination  dial- 
type  padlock  from  which  the  manufacturer’s  identification  numbers 
have  been  obliterated. 

Retention  and  disposal:  Files  and  records  pertaining  to  mail 
covers  are  retained  for  eight  years,  and  older  data  is  destroyed  by 
shredding  or  burning. 

System  manager(s)  and  address:  Chief  Inspector,  USPS 
Headquarters. 

Notification  procedure:  Persons  wishing  to  know  whether  infor¬ 
mation  about  them  is  maintained  in  this  system  of  records  should 
address  inquiries  to  the  above  SYSTEM  MANAGER.  Inquiries 
should  contain  full  name  and  current  address,  together  with  previ¬ 
ous  addresses  for  past  eight  years  when  applicable. 

Record  accem  procedures:  See  SYSTEM  MANAGER  above. 

Contesting  record  procedures:  See  SYSTEM  MANAGER  above. 

Record  source  categories:  Correspondence  from  requesting 
authority  and  record  of  action  taken  upon  that  request 

Systems  exempted  from  certain  provisiona  of  the  act:  Reference  39 
C.F.R.  266.9  for  details. 

USPS  880.030 

System  naam:  Inspection  Requirements — Vehicular  Violations 
Record  System,  080.030 

System  location:  USPS  National  Headquarters  (Procurement  and 
Supply  Department,  Washington,  DC  20260;  Planning  and  New 
Development  Department,  Rock^^e,  MD  208S2).  Inspection  Ser¬ 
vice,  Special  Investigations  Division,  Washington,  DC  20260  and 
Rockville,  MD  208S2,  Division  Headquarters  at  Washington,  DC 
20260,  Denver,  CO  80201;  Seattle,  WA  98111;  Atlanta,  GA  30302. 

Catqpwies  ol  Individnals  covered  by  the  system:  Persons  who  have 
been  issued  courtesy  violation  notices  or  violation  notices  by 
Security  Police  Officers. 

Categories  of  records  in  the  system:  Individual  violator’s  name, 
state  operator  permit,  state  operator  permit  number,  violation  cited, 
date  of  citation,  citation  number  issued,  state  automobile  license 
tag  number,  dates  of  court  appearances. 

Authority  for  maintenance  of  the  system:  40  USC  318,  annually 
made  appticable  to  the  Postal  Service  by  general  provisions  of  the 
Treasury,  Postal  Service,  and  General  Government  Appropriations 
Act. 

Rontiae  uses  of  records  maintafawd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose— To  provide 
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USPS  management  with  information  necessary  for  appropriate  ad¬ 
ministrative  remedial  action.  Use— 

1.  To  provide  information  to  local,  state,  and  Federal  enforce¬ 
ment,  prosecutive  and  judicial  officials. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  original,  typed,  printed  or  handwritten  form. 

Retrievability:  Records  filed  by  name  or  violator  in  alphabetical 
order  and  by  automobile  license  tag  number. 

Safeguards:  Records  maintained  in  limited  access  Security  Force 
Control  Centers  manned  24  hours  and  in  National  Headquarters,  in 
locked  filing  cabinets  in  Procurement  and  Supply  Department  and 
Planning  and  New  Development  Department  under  general  scru¬ 
tinizing  of  authorized  personnel. 

Retention  and  disposal:  Records  are  maintained  for  two  years  and 
then  destroyed.  Some  records  may  be  retained  longer  when 
required  for  law  enforcement  investigations  or  court  proceeding. 

System  manager(s)  and  address:  Chief  Postal  Inspector,  USPS 
Headquarters. 

Notification  procedure:  Individuals  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  furnish  name  and  residence  address  as  follows: 

a.  For  National  Headquarters:  Inspector  in  Charge,  Special  In¬ 
vestigations  Division,  475  L’Enfant  Plaza  West,  SW,  Washington, 
DC  20260. 

b.  For  the  Field:  Inspector  in  Charge,  USPS  with  appropriate 
field  division  title  and  address  as  listed  above  under  “System  Loca¬ 
tion.” 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Individual  violators.  Security  Police  Of¬ 
ficers,  personnel  observation,  state  motor  vehicle  registration  bu¬ 
reaus,  USPS  Personnel  Department,  supervisory  personnel  of  te¬ 
nant  firms,  USPS  Parking  Control  Officer,  prosecutive  and  judicial 
officials;  motor  vehicle  operators'  permits,  violator’s  personal 
identification  cards,  personnel  locator  listing  and  parking  applica¬ 
tions. 

USPS  090.010 

System  name:  Non-Mail  Services — Food  Coupon  Program  Records, 
090.010 

System  location:  Post  Offices  in  17  states  (IL,  MI,  KY,  GA,  SC, 
NC,  OK,  TX,  CA,  WA,  AK,  MT,  NM,  CO,  AR,  OR,  MA)  2316 
Post  Offices,  Stations  and  Branches;  (Locations  are  subject  to 
frequent  change.) 

Categories  of  individuals  covered  by  the  system:  Persons 
authorized  to  purchase  food  coupons. 

Categories  of  records  in  the  system:  Name,  address,  and  number 
of  food  coupons. 

Anthority  for  maintenance  of  the  system:  39  USC  401,  411 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose— To  provule 
local  distrubution  of  food  coupons  authorized  by  the  state  govern¬ 
ments  listed  in  location  above. 

Use- 

1.  Transfer  relevant  records  to  the  U.  S.  Department  of  Agricul¬ 
ture  and  to  appropriate  State  or  local  administering  authority. 

2.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

3.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 


S.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  l^al  proceed^  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  nccearing,  retaining, 
and  diapodng  of  records  in  the  system: 

Storage:  These  records  are  stored  in  file  cabinets  located  in  the 
Accounting  Unit;  some  information  is  maintained  on  tape  as  well. 

RetrievnbiUty:  Name  of  purchaser  and  number  of  card  issued  by 
the  State. 

Safeguards:  Records  are  maintained  on  secured  premises  in  file 
cabinets. 

Retention  and  disposal:  Information  in  this  system  of  records  is 
maintained  for  thirty  days  and  then  returned  to  ^e  State. 

System  managerfs)  a^  address:  APMG,  Customer  Services, 
Headquarters 

Notification  procedure:  Customers  wishing  to  know  whether  infor¬ 
mation  about  them  is  maintained  in  this  system  of  records  should 
address  inquiries  to  their  local  postmaster.  Inquiries  should  contain 
full  name  and  upon  location  of  the  record  purchasers  will  be 
required  to  produce  the  State-issued  card  authorizing  purchase. 

Record  access  procedures:  See  “NOTIFICATION**  above. 

Contesting  record  procednres:  See  “NOTIFICATION**  above. 

Record  soorce  categories:  The  State  and  purchasers  of  the  food 
coupons. 

USPS  090.020 

System  name:  Non-Mail  Services— Passport  Application  Records, 
090.020 

System  location:  886  Post  Offices  in  all  states  except  New  Jersey 

Categories  of  individnals  covered  by  the  system:  Persons  applying 
for  passports. 

Categories  of  records  in  the  system:  Name,  phone  number,  ad¬ 
dress,  and  services  received. 

Anthority  for  maintenance  of  the  system:  39  USC  401,  411,  22 
USC  214 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the' purposes  of  such  uses:  Purpose — To  process  the 
application  of  passports. 

Use — 

1.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto. 

2.  Records  may  be  transferred  to  the  State  Department. 

3.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  or^nization  to  perform  properly  its 
duties  as  the  collective  bargi^ng  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  4o  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  this  system  is  maintained  on  printed 
forms  in  hard  copy. 

Retrievability:  By  name  of  applicant. 

Safeguards:  Information  in  this  system  of  records  is  maintained  in 
file  cabinets  in  the  Accounting  Unit. 

Retention  and  disposal:  Information  in  this  system  is  maintained 
for  two  years  and  destroyed  by  shredding. 

System  maaagerfs)  and  address:  APMG,  Customer  Services  De¬ 
partment,  Headquarters 

Notification  procedure:  A  customer  wishing  to  know  whether  in¬ 
formation  about  him  is  maintained  in  this  system  of  records  should 
address  inquiries  to  the  postmaster  of  the  office  where  a  passport 
application  was  made.  Inquiries  should  contain  full  name  and  ad¬ 
dress  of  customer. 

Record  access  procedures:  See  “NOTIFICATION”  above. 

Contesting  record  procedures:  See  “NOTIFICATION”  above. 
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R^rd  soarcc  categories:  Information  in  this  system  of  records  is 
obtained  from  the  applicant. 

USPS  090.030 

System  name:  Non-Mail  Service— U.S.  Savings  Bonds  Application 
Record,  090.030 

System  location:  Selected  Post  Offices  throughout  the  United 
States  where  the  Postal  Service  is  the  issuing  agent. 

Categories  of  individuals  covered  by  the  system:  Persons  applying 
for  U.  S.  Savings  Bonds  to  be  issued  in  the  names  of  natural  per¬ 
sons  in  their  own  right  only. 

Categories  of  records  in  the  system:  Name  and  address,  number  of 
bonds  applied  for  and  total  amount  of  purchase. 

Anthority  for  maintenance  of  the  system:  39  USC  401,  411. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose— To  process  ap¬ 
plications  for  U.  S.  Savings  Bonds.  Use — 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

3.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violator  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  state,  local  or  foreign 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto. 

4.  Records  may  be  transferred  to  the  Treasury  Department. 

Policies  and  practices  for  storing,  retrieving,  accessing,, retaining, 

and  disposing  of  records  in  the  system: 

Stor^e:  Information  in  this  system  is  maintained  on  printed 
forms  in  hard  copy. 

Retrievability:  By  name  of  applicant. 

Safeguards:  Information  in  this  system  of  records  is  maintained 
on  secure  premises  in  file  cabinets. 

Retention  and  disposal:  Information  in  this  system  is  maintained 
Tor  two  years  and  then  destroyed. 

System  manager(s)  and  address:  APMG,  Finance  Department. 

Notification  procedure:  Customers  wishing  to  know  whether  infor¬ 
mation  about  them  is  maintained  in  this  system  of  records  should 
address  inquiries  to  the  postmaster  in  whose  facility  the  application 
was  filed,  inquiries  should  contain  full  name  and  address  of 
customer. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Information  in  this  system  of  record  is 
obtained  from  the  applicant. 

USPS  lOO.OlQ 

System  name:  Office  Administration — Carpool  Coordination/Parking 
Records  System,  100.010 

System  location:  Employee  Relations  Department,  Headquarters; 
PST&DI  Centers,  Procurement  &  Supply  Department,  Headquar¬ 
ters 

Categories  of  indhidnals  covered  by  the  system:  U.  S.  Postal  Ser¬ 
vice  employees  at  Headquarters  and  PST&DI  Centers 

Categories  of  records  in  the  system:  Records  in  this  system  con¬ 
tain  name,  address.  Social  Security  Number  and  Finance  number  of 
employees. 

Authority  for  maintenance  of  the  system:  39  USC  401 

Routine  nses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Purpose— To  provide 
parking  and  carpooling  services  to  employees. 

Use- 

1.  To  provide  each  employee  of  Headquarters,  USPS,  who 
desires  to  join  or  establish  a  carpool  with  the  listing  of  employees 
who  live  in  his/her  ZIP  Code  area. 

2.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  0MB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

3.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
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request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargiwing  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  this  system  is  maintained  on  punched 
cards  and  printed  forms. 

Retrievability:  Alphabetical  listing  by  each  ZIP  Code  number  in 
the  surrounding  area. 

Safeguards:  Retained  in  file  boxes  under  minimum  security. 

Retention  and  disposal:  Indefinite  period  and  are  destroyed  by 
placing  them  in  the  trash. 

System  managerfs)  and/ address:  APMG,  Procurement  &  Supply 
Department,  Headquarters 

Executive  Manager,  PST&DI  Centers 

Notification  procedure:  Employees  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  system  manager  where  employed. 

Record  access  procedures:  See  "NOTIFICATION”  above 

Contesting  record  procedures:  See  “NOTIFICATION”  above. 

Record  source  categories:  From  employee  desiring  participation  in 
a  carpool. 

USPS  100.020 

System  name:  Office  Administration— Marketing  Memo,  100.020 

System  location:  Regional  Headquarters 

Categories  of  individuals  covered  by  the  system:  USPS  Central  Re¬ 
gion  Customer  Service  Representatives,  District  Managers,  District 
Directors  of  Customer  Services,  Sectional  Center  Director  of 
Customer  Services,  Regional  ^les  Division,  BMC  General 
Managers  and  Customer  Engineers. 

Categories  of  records  in  the  system:  Name  and  address  of  em¬ 
ployees  receiving  newsletter 

Authority  for  maintenance  of  fim  system:  39  USC  401,  1001 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose— To  distribute 
on  a  sales  and  marketing  newsletter  to  Postal  Service  Maiketing 
employees. 

Use — May  be  disclosed  to  the  Office  of  Management  and  Budget 
in  connection  with  the  review  of  private  relief  legislation  as  set 
forth  in  OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coor¬ 
dination  and  clearance  process  as  set  forth  in  that  Circular. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessiagi  retaining, 
and  di^osiag  of  records  in  the  system: 

Storage:  Addressograph  plates. 

Retrievability:  Employee  name. 

Safeguards:  Information  in  this  system  of  records  is  maintained  in 
closed  file  cabinets  in  secured  facility. 

Retention  apd  disposal:  Information  in  this  system  is  maintained 
only  for  as  long  as  it  is  current  and  then  is  disposed  of  by  usual 
means. 

System  managerfs)  and  addrem:  Regional  Postmaster  General, 
Central  Region  Headquarters 

Notification  procedure:  Employees  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  head  of  the  facility  where  they  are 
employed. 

Record  access  procednres:  See  "NOTIFICATION”  above. 

Contesting  record  procednres:  See  “NOTIFICATION”  above. 

Record  sonree  categories:  Information  in  this  system  is  obtained 
from  in-house  listings  of  employees  in  marireting  positions. 

Notification  procedure:  00.030 
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USPS  100.030 

Syitea  uMc:  Office  Administration— Pre-Paid  Pass  Pro¬ 

gram — Massachusetts  Bay  Transit  Authority  (MBTA),  100.030 

System  locatkm:  Boston  Post  Office 

Categories  of  iadirMaals  covered  by  the  system:  USPS  Em|doyees 
in  the  Boston  Post  Office  who  volunteered  to  join  the  Mas¬ 
sachusetts  Bay  Transit  Authority  pre-paid  pass  program  to  ride  the 
busses  and  subways  in  Boston. 

Categories  of  records  in  the  system:  Records  information  consists 
of  names,  addresses,  plan  number  and  amount  of  monthly  deduc¬ 
tions. 

Aathority  for  maintenance  of  the  system:  39  USC  401 

Routine  nses  of  records  maintained  in  the  system,  including  entego- 
ries  of  naers  and  the  purposes  of  such  uses:  Purpose — To  provide  a 
list  of  those  employees  participating  in  the  pre-paid  plan,  to  identify 
which  plan  and  the  amount  of  payroll  deduction. 

Use— 

1.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  ‘  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

2.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

3.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  kept  on  magnetic  tape,  punched  cards, 
pre-printed  forms  and  computer  printouts. 

Retrievability:  Information  is  retrieved  on  employee's  Social 
Security  Number. 

Safegnards:  Information  is  protected  by  computer  center  physical 
security. 

Retention  and  disposal:  Computerized  records  and  hard  copy 
records  are  retained  for  two  years  then  destroyed  by  scratching  oir 
shredding. 

System  manager(s)  and  address:  Postmaster,  Boston,  MA 

Notification  procedure:  Name  and  Social  Security  Number 

Record  access  procedures:  Write  or  contact  “SYSTEM 
MANAGER”  above. 

Contesting  record  procedures:  Write  or  contact  “SYSTEM 
MANAGER”  above. 

Record  source  categories:  Information  in  this  system  of  records  is 
obtained  from  the  applicant. 

USPS  100.t40 

System  name:  Office  Administration — Response  to  General  Services 
Administration  (GSA)  Basic  Order  Agreement  (BOA)  Solicita¬ 
tions,  100.040 

System  location:  Management  Information  Systems  Department, 
USPS  Headquarters 

Categories  of  individnals  covered  by  the  systM:  Contractor  per¬ 
sonnel  skilled  and  experienced  in  information  systems. 

Categories  of  records  in  the  system:  Personnel  and  professional 
resumes  together  with  statements  of  company  capabilities  and 
rates. 

Anthortty  for  maintmanee  of  the  system:  39  USC  401 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose— To  provide 
postal  managers  with  i^ormation  on  the  skills,  experience  and  edu¬ 
cation  of  contractor  personnel  so  that  a  selection  may  be  made  to 
fill  a  specific  job. 


Use— May  be  disclosed  to  the  Office  of  Management  and  Budget 
in  connection  with  the  review  of  private  relief  legislation  as  set 
forth  in  OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coor¬ 
dination  and  clearance  process  as  set  forth  in  that  Circular. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  from  the  record  of  an  individual,  where 
pertinent,  in  any  legal  proceeding  to  which  the  Postal  Service  is  a 
party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  original  typed,  printed  or  handwritten  form. 

Retrievability:  Filed  by  employee  name  and  organized  by  contrac¬ 
tor.  I 

Safegnards:  Records  are  maintained  in  closed  filing  drawers 
within  a  secured  facility. 

Retention  and  disposal:  Records  are  maintained  through  the 
length  of  the  contract,  non-selected  companies  and  individuals  may 
be  retained  if  under  consideration  for  future  contracts.  Destroyed 
by  shredding. 

System  manager(s)  and  address:  APMG,  Management  Information 
Systems  Department,  Headquarters 

Notification  procedure:  Individuals  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  above  SYSTEM  MANAGER.  Inqui¬ 
ries  should  contain  full  name  and  the  name  of  the  company  that  has 
bid  his/her  services. 

Record  access  procednres:  See  “SYSTEM  MANAGER”  above. 

Contesting  record  procedures:  See  “SYSTEM  MANAGER” 
above.  « 

Record  source  categories:  Companies  listed  on  G.S.S.  B.O.A. 
responding  to  solicitations. 

USPS  110.0H) 

System  name:  Personal  Property— Management— Accountable  Pro¬ 
perty  Records,  110.010. 

System  location:  All  USPS  Components. 

Categories  of  individnals  covered  by  the  system:  Employees  as¬ 
signed  accountable  property. 

Categories  of  records  in  the  system:  Records  controlling  the  is¬ 
suance  of  accountable  Postal  Service  property,  such  as  equipment, 
credentials,  and  controlled  documents. 

Authority  for  nmintenance  of  tiie  system:  39  USC  401 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Purpose — To  provide  a 
record  of  accountable  property  on  hand  and  to  whom  it  has  been 
assigned.  Use— 

1.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  law  enforcement  agency,  whether  Federal,  state, 
or  local,  charged  with  the  responsibility  of  inves^ating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

2.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

5.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
requests  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

Pnlicies  and  practices  far  storing,  retrieving,  accessing,  retaining, 
and  dispoting  of  records  in  the  system: 

Storage:  Information  in  this  system  is  maintained  on  printed 
forms. 

Retrievability:  Name  of  recipient  of  accountable  property  and 
types  of  equipment. 

Safegnards:  Physical  security. 
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RctMtkMi  ud  dkponi:  As  long  as  individual  is  charged  with 
equipment,  records  are  returned  to  individual  when  he  is  no  longer 
accountable. 

System  maBagcr(s)  and  address:  (1)  Chief  Postal  Inspector, 
Headquarters;  (2)  APMG,  Procurement  and  Supply  Department, 
Headquarters. 

Notification  procedure:  Employees  wish^  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  should  address 
inquiries  to  the  Custodian  in  the  facility  where  assignment  was 
made.  Headquarters  employees  should  submit  request  to  the 
SYSTEM  MANAGER.  ~ 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Information  is  obtained  by  the  in¬ 
dividual  to  whom  the  record  pertains. 

USPS  120.010 

System  name:  Personnel  Records— Architect  Engineers  Selection 
Records,  120.010 

System  location:  Real  Estate  and  Buildings  Department,  USPS 
Headquarters  and  Postal  Regions. 

Categories  of  individuals  covered  by  the  system:  Professional 
Architect  Engineers. 

Categories  of  records  in  the  system:  Information  profUe  on  in¬ 
dividual’s  past  experience  and  qualifications  in  the  field  of  provid¬ 
ing  architect  engineering  services. 

Authority  for  maintenance  of  the  system:  39  USC  401 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  facilitate 
the  review  and  assessment  of  the  qualifications  of  architect-en¬ 
gineers  which  have  potential  for  selection  and  award  of  a  contract 
to  perform  architect-engineering  services  under  a  designated  facility 
project. 

Use— 

1.  Disclosure  may  be  made  to  a  congressional  (rffice  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  “are  maintained  on  printed  forms. 

RetrievabiUty:  Records  are  indexed  by  state,  city  and  name  of  in¬ 
dividual  or  firm. 

Safeguards:  Records  access  is  limited  to  authorized  personnel  in 
the  Department  of  Real  Estate  and  Buildings.  Records  are  retained 
in  filing  receptacles  in  locked  quarters  and  in  a  secured  building 
facility. 

Retention  and  disposal:  Records  are  retained  for  one  year  and 
then  are  destroyed. 

System  manager(s)  and  address:  APMG,  Real  Estate  and  Building 
Department,  USPS  Headquarters. 

Notification  procedure:  Persons  desiring  information  about  this 
system  of  records  should  address  their  inquiries  to  the  designated 
SYSTEM  MANAGER  and  provide  his  name  and  project  title. 

Record  access  procedures:  See  SYSTEM  MANAGER  above. 

Contesting  record  procedures:  See  SYSTEM  MANAGER  above. 

Record  source  categories:  Persons  and  firms  interested  in  being 
considered  for  the  negotiation  and  award  of  architect-engineering 
service  contracts  under  the  Major  Facilities  Program. 

USPS  120.020 

System  name:  Personnel  Records— Blood  Bank  Record  System, 
120.020 

System  lecatkm:  Health  Units  at  USPS  Facilities;  District  Chap¬ 
ters  of  the  American  Red  Cross. 

Categories  of  individnals  covered  by  the  system:  USPS  employees 
who  volunteer  to  join  the  USPS  Blo<^  Donor  Program. 

Categories  of  records  in  the  system:  Name,  address,  pay  location 
number,  and  information  as  to  month  they  wish  to  donate  blood. 

Authority  for  maintenance  of  the  system:  39  USC  401 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  M  users  and  the  purposes  of  sneh  uses:  Purpose— To  provide  the 


USPS  Blood  Donation  Program  with  Blood  Bank  information  so 
that  donors  can  be  spread  throughout  the  year  in  their  donation. 

Use— 

1.  May  be  disclosed  to  the  Office- of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  0MB  Circular  No.  A-19'at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

2.  Pursuant  to*  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  admirustrative  body. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  this  system  is  maintained  on  magnetic 
tape,  punched  cards,  preprinted  forms  and  computer  printed  re¬ 
ports. 

Retrkvability:  Employee’s  name  and  social  security  number. 

Safeguards:  Maintained  in  closed  file  cabinets  in  secured  facili¬ 
ties. 

Retention  and  disposal:  These  records  are  retained  for  a  period  of 
two  years  and  then  destroyed  by  shredding  and  automatic  deletion 
in  the  case  of  computer  information. 

System  manageifs)  and  addrem:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters 

Notification  procedure:  Employees  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  head  of  the  facility  where  employed. 
Headquarters  employees  should  submit  requests  to  the  SYSTEM 
MANAGER.  Inquiries  should  contain  full  name  and  social  security 
number.  • 

Record  access  procedures:  See  NOTIFICATION  above. 

Contestiag  record  procedorcs:  See  NOTIFICATION  above. 

Record  sonree  categories:  Information  is  obtained  from  the  in¬ 
dividual. 

USPS  120.030 

System  name:. Personnel  Records — Contract  Employee  Assignment 
Records,  120.030 

System  locatkm:  Logistics  Department,  Headquarters;  Regional 
Offices,  Sectional  Centers;  Bulk  Mail  Centers,  Post  Offices. 

Categories  of  individuals  covered  by  the  system:  Persons  under 
contract  with  the  USPS. 

Categories  of  records  in  the  system:  Name  and  social  security 
number. 

Authority  for  maintenance  of  the  system:  39  USC  401 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose— To  ascertain 
employees  having  an  assignment  requiring  access  to  mail  or  postal 
premises  under  contract  with  the  USPS. 

Use— 

1.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  State,  or  lo^,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  chafed  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

2.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A-19  at  any  stage  ptl  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  fortii  in  that  Circular. 

3.  Disclosure  may  be  made  to  a  congrossional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individuaL 

4.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  lor  storing,  retrievfaiig,  accessiag,  retaining, 
and  dispoiiag  of  records  in  the  system: 

Storage:  Original  typed,  printed  or  handwritten  form. 
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RctrieTability:  Name  of  contract  employee. 

Safccnards:  Retained  in  locked  file  cabinets  by  Administrative 
Official. 

ReteatioB  and  disposal:  Contract  records  are  maintained  for  the 
life  of  the  contract.  Upon  expiration  of  the  contract,  the  records 
are  held  one  year  and  then  destroyed  by  shredding. 

System  managerfs)  and  address:  APMG,  Logistics  Department, 
Headquarters 

Notification  procedure:  Contractors  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  head  of  the  Regional  Office  where 
employed.  Inquiries  should  contain  full  name  and  region  where  em¬ 
ployed.  Headquarters  contractors  should  submit  requests  to  the 
SYSTEM  MANAGER. 

Record  access  procedures:  See  NOTIFICATION  above. 

Coatesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Information  is  obtained  from  the  con¬ 
tractor. 


USPS  120.033 

System  name:  Personnel  Records — Contractor  Employee  Finger¬ 
print  Records 

System  location:  Logistics  Department,  Headquarters;  Regional 
Headquarters;  Sectional  Centers;  Bulk  Mail  Centers,  Post  Offices. 

Categories  of  individuals  covered  by  tbe  system:  Persons  under 
contract  with  the  USPS. 

Categories  of  records  in  the  system:  Name  and  social  security 
number,  fingerprints. 

Authority  for  maintenance  of  the  system:  39  USC  401 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Fiirpose— To  provide  in¬ 
formation  to  the  Contracting  Officer  with  regard  to  the  USPS 
screening  procedures  if  a  contractor  employee  has  had  a  previous 
arrest  record. 

Use- 

1.  All  USPS  fingerprint  charts  are  sent  to  the  Federal  Bureau  of 
Investigations. 

2.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  0MB  Circular  No  A-19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  original  typed,  printed  or  handwritten  form. 

Retrievability:  Contractor  employee  name. 

Safeguards:  Maintained  in  locked  file  cabinets  by  Administrative 
OfficiMs. 

Retention  and  disposal:  Records  are  kept  until  employee  leaves 
employment  of  USPS  and  then  destroyed  one  year  later  by 
studding. 

System  maaagerfs)  and  address:  APMG,  Logistics  Department, 
Headquarters 

Notification  procednre:  Inquiries  should  be  addressed  to  the  Re- 
ponal  Postmaster  General  within  the  region  where  employed.  Inqui¬ 
ries  should  contain  full  name  and  social  security  number. 

Record  access  procednres:  See  NOTIFICATION  above. 

Contestiag  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Contractor  employed  by  the  USPS.' 

USPS  120.035 

System  name:  Personnel  Records— Employee  Accident  Records, 
120.035 

System  location:  USPS  Headquarters,  Employee  Relations  De¬ 
partment;  Re|ional  Headquarters;  District  Offices;  Sectional  Cen¬ 
ters;  Post  OffKcs;  Bulk  Mail  Centers;  Postal  Data  Centers. 

Categories  of  MhrMnals  covered  by  the  system:  All  postal  em¬ 
ployees  that  have  an  accident  that  involves 

100  or  more  damage  and/or  an  occupational  injury  or  illness. 


Categorin  of  records  in  the  system:  Name,  address,  age,  sex  and 
type  of  accident. 

Authority  for  maintenance  of  the  system:  Public  Laws  91-596  and 
5M-82,  Executive  Orders  11807 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose— To  provide 
data  for  analytical  studies. 

Use— 

1.  USPS  safety  and  health  officers  and  personnel  in  the  course  of 
their  inspections. 

2.  To  furnish  the  US  Department  of  Labor  with  serious  accident 
reports,  information  to  reconcile  claims  filed  with  the  Office  of 
Worker’s  Compensation,  and  quarterly  and  annual  summaries  of 
occupational  injuries  and  illnesses;  and  to  make  information  availa¬ 
ble  to  the  Secretary  of  Labor  upon  his  request. 

3.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulOation  or  order  issued  pursuant  thereto. 

4.  To  a  court,  party,  orcounsel  for  a  party,  to  litigation  involving 
accident  or  to  which  it  is  relevant  or  to  persons  insurance  compa¬ 
nies  or  counsel  for  the  foregoing  settlement  or  attempting  to  settle 
claims  involving  the  accident. 

5.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A-19  at  any.  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

6.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

7.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

8.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  this  system  is  maintained  on  index  cards, 
magnetic  tape,  preprinted  forms  and  computer  print-outs. 

Retrievability:  Employee  name  and  social  security  number. 

Safeguards:  Maintained  in  closed  file  cabinets  within  secured 
facilities. 

Retention  and  disposal:  Records  are  maintained  for  five  years  fol¬ 
lowing  the  end  of  the  calendar  year  to  which  they  relate. 

System  managerfs)  and  address:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters. 

Notification  procednre:  Employees  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  head  of  the  facility  where  employed. 
Headquarters  employees  should  submit  requests  to  the  SYSTEM 
MANAGER.  Inquiries  should  contain  full  name,  address,  finance 
number  and  soci^  security  number. 

Record  aceem  procednres:  See  NOTIFICATION  above. 

Contestiag  record  procednres:  See  NOTIFICATION  above. 

Record  sonree  utegories:  USPS  Accident  Reports 
USPS  120.036 

System  name:  Personnel  Records— Employee  Discipline,  Grievance 
and  Appeals  Records,  120.036 

System  location:  All  postal  facilities 

Categories  of  Individnals  covered  by  the  system:  Records  are  main¬ 
tained  on  non-bargaining  unit  employees  in  the  Postal  Service  (PS), 
Postal  Management  Salary  (PMS),  Postal  Executive  Salary  (PES) 
(except  officers)  and  Fourth-Class  Salary  (FCS)  Schedules,  who 
have  completed  six  months  of  continuous  service  in  the  U.  S. 
Postal  Service  or  a  minimum  of  twelve  months  of  combined  ser¬ 
vice,  without  break  of  a  work  day,  in  positions  in  the  same  line  of 
work  in  the  Civfl  Service  and  the  PosUd  Service,  unless  any  part  of 
such  service  was  pursuant  to  a  temponu^  appointment  in  the  com¬ 
petitive  service  with  a  definite  time  limitation. 
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Categories  of  records  ia  tke  system:  Notice  to  employee  of 
proposed  actidn,  reply  to  notice,  summary  of  oral  reply,  employee 
notice  of  grievance,  employee  notice  of  appeal,  records  of  heamg 
proceedings,  ai^al  decisions  from  installation  head,  region  or 
Headouarters,  notice  of  action,  investigative  reports  and  related 
records. 

Aathortty  for  mainteaaace  of  the  system:  39  USC  1001 

Roadac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose— Provides  a 
grievance  and  appeal  procedure  for  an  employee,  not  subject  to  the 
provisions  of  a  collective  bargaining  agreement,  who  alleges  that 
his  rights  regarding  compensation,  benefits,  or  other  terms  and  con¬ 
ditions  of  employment  have  been  adversely  affected.  Use — 

1.  To  respond  to  a  request  from  a  member  of  Congress  regarding 
the  status  of  an  appeal,  complaint  or  grievance. 

2.  To  respond  to  a  court  subpoena  and/or  refer  to  a  court  in  con¬ 
nection  with  a  civil  suit. 

3.  To  adjudicate  an  appeal,  complaint,  or  grievance. 

4.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature, 
to  Postal  Inspection  Service,  or  to  the  appropriate  agency,  whether 
Federal,  State,  or  local,  charged  with  the  responsibiUty  of  in- 
ves^ating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

5.  To  request  information  from  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  licenses,  if  neccessary  to  obtain  rele¬ 
vant  information  to  an  agency  decision  concerning  the  hiring  or  re¬ 
tention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit. 

6.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  that  matter. 

7.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  0MB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

8.  Records  from  the  employee  file  will  be  disclosed  to  the 
Federal  Employees  Appeals  Authority  Office  of  the  Civil  Service 
Commission  for  action  on  Veterans  Preference  Appeals. 

9.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

10.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

11.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Information  in  this  system  is  maintained  on  paper  in  the 
form  of  letters,  forms,  notices.  In  some  instances,  records  of  hear¬ 
ing  proceedings  are  on  magnetic  tape. 

Retrievability:  Employee  name 

Safeguards:  Records  are  kept  in  locked  filing  cabinets  or  secured 
record  storage  rooms  and  are  available  only  to  authorized  officials. 

Retention  and  disposai:  Appeal  records  are  kept  for  two  years 
after  close  of  file.  All  others  are  kept  one  year  after  close  of  file. 
Records  are  destroyed  by  shredding.  — 

System  managerfs)  and  addrem:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters 

Notification  procednre:  Field  employees  must  submit  a  written 
request  to  the  head  of  the  field  installation  where  the  action  was  in¬ 
itiated.  Headquarters  employees  must  submit  a  written  request  to 
the  System  Manager.  He  may  also  request  permission  to  listen  to  or 
record  tape  recordings  of  hearings.  This  must  be  done  in  the 
‘  presence  of  a  postal  official.  He  must  identify  himself  to  the 
satisfaction  of  official  authorized  to  aoprove  request. 

Record  aceem  procedures:  See  “NOTIFICATION”  above. 

Contesting  record  procedures:  See  “NOTIFICATION”  above. 


Record  source  categories:  Employee  initiating  actions;  employee’s 
supervisors,  management,  complaining  customer,  law  enforcement 
agencies,  and  others. 

USPS  120.038 

System  name:  Personnel  Records — Employee  Bicentennial  Awards 
List,  120.038 

System  location:  Customer  Services  Department,  Headquarters 

Categories  of  individuals  covered  by  the  system:  U.  S.  Postal  Ser¬ 
vice  employees  nominated  for  Bicentennial  award. 

Categories  of  records  in  the  systra:  Employee’s  name,  work  loca¬ 
tion,  supervisor  and  involvement  in  the  Bicentennial. 

Authority  for  maintenance  of  the  system:  39  USC  403,  404 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Piupose— To  vertfy 
bicentennial  involvement  and  to  notify  supervisor. 

Use— 

1.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unh. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Polidet  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Original  letters  in  files. 

Retrievability:  Employee  name. 

Safeguards:  Normal  physical  security  with  access  limited  to  those 
members  of  the  Bicentennial  Branch. 

Retention  and  disposal:  Three  years,  then  destroyed  by  shredding 
or  burning. 

System  managerfs)  and  addrem:  APMG,  Customer  Services  De¬ 
partment,  Headquarters 

Notification  procedure:  Inquiries  should  be  addressed  to  the 
SYSTEM  MANAGER  as  shown  above,  providing  the  employee’s 
name  and  state. 

Record  accem  procedures:  See  “NOTIFICATION”  above. 

Contesting  record  procedures:  See  “NOTIFICATION”  above. 

Record  source  categories:  Bicentennial  groups  and  Postal  Service 
employees. 

USPS  120.e4« 

System  name:  Personnel  Records— Employee  Job  Bidding  Records, 
120.040 

System  location:  Most  departments,  facilities  and  certain  contrac¬ 
tor  sites  of  the  Postal  Servfce. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  made  a  “Bid  for  Preferred  Assignment”  with  the  USPS. 

CategCMtes  of  records  in  the  system:  Knowledge  of  schemes,  va¬ 
cant  position  characteristics,  seniority  of  the  employee,  level  of  the 
candidate,  and  craft. 

Anthority  for  maintenance  of  the  system:  39  USC  1001,  1206 

Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  provide  the 
Office  of  Personnel  witii  fair  and  impartial  information  to  match 
vacant  position  to  the  most  qualified  candidate. 

Use— 

1.  To  provide  information  for  offical  bulletin  boards  and  release 
to  various  employee  organizations. 

2.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

3.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inqi^  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 
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S.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tape,  punched  canls, 
pre-printed  forms  and  computer  printed  reports. 

Rctricvability:  This  system  is  indexed  by  employee  name  and  So¬ 
cial  Security  Number. 

Safcgnards:  Computer  center  access  control  and  limitation  within 
offices  to  those  employees  maintaining  the  system. 

Retention  and  disposal:  Computer  records  are  saved  two  years, 
then  automatically  deleted.  Paper  records  are'  kept  six  months  after 
a  vacancy  is  filled,  then  destroyed.  Some  records  are  retained  until 
employee  separation. 

System  manager(s)  and  address:  APMG,  Labor  Relations  Depart¬ 
ment,  Headquarters 

Notification  procedure:  The  employee  should  state  the  position  of 
bid  and  identify  himself  with  name.  Social  Security  Number,  clos¬ 
ing  date  of  the  bid  notice,  and  forward  this  information  to  the  head 
of  the  facility  where  employed.  Headquarters  employees  should 
submit  requests  to  the  System  Manager. 

Record  access  procedures:  See  ‘‘NOTIFICATION’’  above. 

Contesting  record  procedures:  See  “NOTIFICATION”  above. 

Record  source  categories:  Employee  personnel  data,  scheme 
knowledge,  qualifications  of  thq  job  and  of  the  candidate,  success¬ 
ful  bidders  notices  from  vacant  duty  assignment  postings. 

USPS  120.050 

System  name:  Personnel  Records— Employee  Suggestion  Control, 
120.0S0 

System  location:  USPS  Headquarters,  Regional  Headquarters, 
Post  Offices,  Bulk  Mail  Centers,  Postal  Data  Centers 

Categories  of  individuals  covered  by  tbe  system:  USPS  employees 

Categories  of  records  in  the  system:  Name  of  employee,  employee 
number,  employment  location,  suggestion  number,  subject,  and 
decision.  If  adopted,  estimate  of  benefits  and  recognition  granted. 

Authority  for  maintenance  of  the  system:  Chapter  43  of  Title  3, 

use 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  provide  a 
source  of  data  on  individual  performance  which  is  often  one  factor 
in  identifying  nominees  for  other  individual  recognitions  including 
case  awards.  This  information  also  provides  data  on  the  effective¬ 
ness  of  the  program  which  is  summarized  in  an  Annual  Report. 

Use- 

1.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  0MB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

2.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  this  system  is  maintained  on  printed 
forms  and  on  magnetic  tape. 

Retrievability:  Employee  name,  region  where  employed,  pay  lo¬ 
cation,  and  district. 

Safcgnards:  This  information  is  maintained  in  file  cabinets  in 
secured  facilities. 

Retention  and  dispoank  Information  in  this  system  is  retained  for 
two  years  and  then  destroyed  by  shredding  and  automatic  deletions 
for  computer  tapes. 

System  managerfs)  and  addrem:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters 


Notification  procedore:  Employees  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  contact  the  head  of  the  facility  where  employed.  Headquar¬ 
ters  employees  should  submit  requests  to  the  System  Manager. 
Record  accem  procedores:  See  “NOTIFICATION”  above. 
Contesting  record  procedures:  See  “NOTIFICATION”  above. 
Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual  making  the  suggestion. 

USPS  120.060 

System  name:  Personnel  Records — Employement  and  Financial  In¬ 
terest  Records,  120.060 

System  location:  Law  Department,  Headquarters,  Offices  of  As¬ 
sociate  EtUcal  Conduct  Officers  at  Headquarters,  Regional 
Headquarters,  and  Postal  Data  Centers 
Categories  of  indivMnals  covered  by  the  system:  USPS  employees 
in  levels  22  and  above  and  Special  Employees  as  determined  by 
criteria  established  in  Executive  Order  11222  as  implemented  by 
Postal  Service  regulations,  vix.,  39  C.F.R.  447.41(a). 

Categories  of  records  in  the  system:  Employee  name,  title,  salary, 
date  of  appointment  to  present  position;  list  of  organizations  in 
which  employee  has  a  financial  interest,  types  of  indebtedness,  in¬ 
terest  in  real  property. 

Anfiiority  for  maintenance  of  the  system:  Executive  Orders  11222 
and  11390 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose— To  review  a 
statement  by  designated  Postal  Service  officials  for  possible  con¬ 
flicts  of  interest. 

Use— 

1.  May  be  disclosed  to  the  Office  of  Management  aqd  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  ^et  forth 
in  OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

2.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargmning  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individ^. 

4.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Polkies  and  practices  for  storing,  retiicviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Original  preprinted  forms. 

Retrievability:  Records  are  filed  by  name  of  employee,  but  or¬ 
ganized  according  to  organizational  components. 

Safeguards:  Records  are  kept  in  locked  safe  and  access  is  limited 
to  designated  Postal  Service  officials  on  need-to-know  basis. 

Retention  and  disposal:  Records  are  maintained  for  as  long  as  em¬ 
ployee  is  subject  to  reporting  requirements  and  for  two  years 
thereafter.  They  are  destroyed  by  shredding. 

System  ssanagerfs)  and  address:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters 

Notification  procedure:  Employees  wishing  to  gain  access^  to  in¬ 
formation  pertaining  to  them  should  direct  inquiries  to  the  hMd  of 
the  facility  where  employed.  Headquarters  employees  should  sub¬ 
mit  requests  to  the  SYSTEM  MANAGER.  Inquiries  should  contain 
full  name  and  place  of  employment 
Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Information  submitted  by  individual  em¬ 
ployee  on  PS  Form  2417  and  2418. 

USPS  120.070 

System  name:  Personnel  Records— General  Personnel  Folders 
(Official  Personnel  Folder  and  records  related  thereto),  120.070 
System  location:  Personnel  offices  of  all  USPS  facilities;  St. 
Louis  Personnel  Records  Center. 

Categories  of  individuals  covered  by  the  systmn:  USPS  employees. 
Categories  of  records  in  the  system:  Applications,  resumes, 
promouon/sahury  changes  and  other  Personnel  actions,  letter.,  of 
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recommendation  and  aU  information  relative  to  Federal  employe- 
ment  including  pre-postal  employment  and  current  postal  employ¬ 
ment  Uatory. 

Authority  for  oMiatcuaMC  of  the  systcos:  39  USC  1001 
Routluc  uses  of  records  mointalncd  in  the  system,  inclndlaf  catego¬ 
ries  of  uaeH  and  the  pnrpooes  of  snch  nses:  Purpose— Used  by  ad¬ 
ministrators  in  Personnel  Offices  and  by  individual  employee  super¬ 
visors  to  perform  routine  personnel  functions. 

Use— 

1.  To  provide  information  to  a  prospective  employer  of  a  USPS 
employee  or  former  USPS  emoloyee. 

2.  To  provide  data  for  the  automated  Central  Personnel  Data  File 
CPDF,  maintained  by  U.S.  Civil  Service  Commission. 

3.  To  provide  statistical  reports  to  Congress,  agencies,  and  the 
public  on  characteristics  of  the  USPS  work  force. 

4.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  lett^  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit'  to  the  extent  that  the  information  is  relevant 
and  necessary. 

5.  To  request  information  from  a  Federal,  State,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  licenses,  if  necessary  to  obtain  rele¬ 
vant  information  or  other  pertinent  information  to  a  decision  con- 
cerni^  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit. 

6.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  chafed  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

7.  To  provide  data  for  the  compilation  of  a  local  seniority  list  that 
is  used  by  management  to  make  decisions  pertaining  to  appoint¬ 
ment  and  assignments  among  craft  personnel.  The  list  is  posted  in 
local  facilities  where  it  may  be  reviewed  by  USPS  employees. 

8.  Transfer  to  the  CSC  upon  retirement  of  an  employee  for 
processing  retirement  benefits. 

9.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

10.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

11.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

12.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

PoUcks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files,  preprinted  forms.  Official  Personnel  Folders. 
Retrievability:  Employee  name  and  location  of  employment. 
Safegnards:  Folders  are  maintained  in  locked  cabinets  to  which 
only  authorized  personnel  have  access. 

Retention  and  disposal:  Maintained  until  eniployee  is  separated, 
then  portions  are  sent  to  the  Federal  Records  Center,  St.  Louis  for 
processing  and  storage.'  Folders  for  employees  who  transfer  to 
other  Federal  agencies  are  sent  to  the  agency  where  employee  is  re¬ 
employed. 

System  managcr(s)  and  address:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters. 

Notification  procedure:  Employees  wishing  to  gain  access  to  their 
Official  Personnel  Folders  should  inquire  to  the  facility  head  where 
employed.  Headquarters  employees  should  submit  requests  to  the 
SYSTEM  MANAGER.  Former  employees  should  submit  requests 
to  any  Postal  Service  personnel  officer,  giving  name,  date  of  birth, 
and  social  security  number. 

Record  accem  procednres:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Employee,  references,  and  past  em¬ 
ployers. 


USPS  120.08« 

System  name:  Personnel  Records— Master  Minority  File  Records, 
120.080  . 

System  location:  Employee  Relations  Department,  Headquarters 
and  Postal  Data  Centers. 

Categories  of  indlvidnals  covered  by  the  system:  All  USPS  em¬ 
ployees. 

Categories  of  records  in  the  system:  The  file  contains  the  Minority 
Designation  Code,  date  of  birth,  and  social  security  Nupibers  of  aU 
USPS  employees. 

Authority  for  BMintenance  of  .  the  system:  42  USC  2000e-16,  Ex¬ 
ecutive  Orders  11478  and  11S90 

Routtoe  uses  of  records  HMintaincd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  provide  the 
USPS  Office  of  Equal  Employment  Opportunity  with  minority 
statistics  as  required. 

Use— 

1.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispodng  of  records  in  the  system: 

Storage:  Magnetic  tapes 

Retrievability:  Employee’s  social  security  number.. 

Safegnards:  Computer  Password  authentication  and  physical 
security. 

Retention  and  disposal:  Computer  records  are  retained  for  two 
years. 

System  manager(s)  and  address:  APMG,  Employee  Relations  De¬ 
partment 

Notificatioa  procedure:  Employees  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  SYSTEM  MANAGER.  Inquiries 
should  contain  full  name  and  social  security  number. 

Record  accem  procednres:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Information  is  obtained  from  the  em¬ 
ployee. 

USPS  12t.t9« 

System  name:  Personnel  Records— Medical  Records,  120.090 

System  location:  Personnel  Office  of  employing  facility  for 
present  employee  records,  and  the  National  Personnel  Records 
Center,  St.  Louis,  MO  63118  for  former  employee  records. 

Categories  of  indlvidnals  covered  by  the  system:  USPS  employees 
present  and  former. 

Categories  of  records  in  the  system:  Name,  address,  and  pertinent 
medical  information,  i.e.,  history,  findings,  diagnosis,  and  treat¬ 
ment. 

AnthorRy  for  asaintenance  of  the  system:  39  USC  401,  1001 

Routine  nses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  pnrpooes  of  such  nses:  Purpose — To  process 
medical  records  which  arp  kept  on  each  postal  employee. 

Use— 

1.  Information  in  these  records  is  provided  to  the  Civil  Service 
Commission  and  is  used  to  make  the  foUowing  determinations: 

a.  Veterans  Preference 

b.  Disability  retirement 

c.  Postal  Service  seniority 

d.  Disabled  child 

e.  Competency 

f.  “Insurable  interest"  survivor  annuity  elections 

g.  Health  benefit  eligibility 

h.  Disputed  health  benefit  claim  validity 

i.  Suitability  for  employment  or  continued  employment  of  in¬ 
dividuals 

j.  Benefit  entitlement 

k.  Medical  Counseling 
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2.  Information  in  these  records  may  be  provided  to  officials  of 
other  Federal  agencies  responsible  for  other  Federal  benefit  pro¬ 
grams  administered  by: 

a.  Office  of  Workmen  Compensation  Programs 

b.  Retired  Military  Pay  Centers 

c.  Veterans  Administration 

d.  Social  Security  Administration 

e.  Specific  private  contractors  engaged  in  providing  benefits 
under  Federal  contracts. 

3.  Information  in  these  records  is  used  or  a  record  may  also  be 
used: 

a.  to  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  ^e  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

b.  to  request  information  from  a  federal,  state  or  local  agency, 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  licenses,  if  necessary  to  obtain  rele¬ 
vant  information  to  an  agency  decision  concerning  the  hiring  or  re¬ 
tention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

c.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  that  matter. 

d.  Used  as  a  record  in  line  of  duty  injury  cases  and  referral  to 
Public  Health  Services,  HEW. 

4.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  0MB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

5.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

6.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres.- 
sional  office  made  at  the  request  of  that  individual. 

7.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Preprinted  forms  and  paper 
files. 

Retrievability:  Charts  filed  alphabetically  by  name. 

Safeguards:  No  one  sees  records  without  employee’s  written  per¬ 
mission. 

Retention  and  disposai:  Records  are  destroyed  the  6th  year  after 
employee  leaves  the  USPS.  All  records  are  shredded  after  sixth 
year. 

System  managerfs)  and  address:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters. 

Notification  procedure:  Employee  wishing  to  know  whether  infor¬ 
mation  about  him  is  maintained  in  this  system  of  records  should  ad¬ 
dress  inquiries  to  the  head  of  the  facility  where  employed. 
Headquarters  employees  should  submit  requests  to  the  SYSTEM 
MANAGER.  Inquiries  should  contain  full  name. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  USPS  employees  and  medical  staff. 

USPS  120.100 

Systeai  name:  Personnel  Records— Performance  Awards  System 
Records,  120.100 

Sy^m  location:  Headquarters  Personnel  Division  and  Inspection 
Service,  and  Inspection  Service  Regional  and  Divisional  Offices; 
District  Offices;  Post  Offices;  Bulk  Mail  Centers;  Postal  Data  Cen¬ 
ters. 

Categories  of  individnals  covered  by  the  system:  USPS  employees. 

Categories  of  records  in  the  system:|  Name  of  employee,  employee 
number,  pay  location,  basis  for  award  and  award  granted. 


Authority  for  maintenance  of  the  system:  Chapter  45  of  Title  39, 

use 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose— To  control  and  ' 
measure  the  effectiveness  of  the  Cash  Awards  Program. 

Use— 

1.  Information  is  summarized  and  furnished  to  the  U.S.  C  vil  Ser¬ 
vice  Commission  annually,  to  be  included  in  the  CSC  report  on  in¬ 
centive  awards  to  the  president. 

2.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  leoislation  as  set  forth 
in  OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

3.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargr^ng  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a'party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tlw  system: 

Storage:  Magnetic  tape  and  printed  forms. 

Retrievability:  Employee  name,  region  where  employed,  pay  lo¬ 
cation  and  district. 

Safeguards:  Physical  security. 

Retention  and  disposal:  Records  are  maintained  for  three  years 
and  then  destroyed  by  shredding. 

System  managerfs)  and  address:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters 

Notification  procedure:  Employees  wishino  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  head  of  the  facility  where  employed. 
Headouarters  employees  should  submit  requests  to  the  SYSTEM 
MANAGER.  Inquiries  should  contain  full  name,  and  pay  location. 

Record  accem  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Information  is  obtained  in  summary 
printouts  supplied  to  each  region  by  Postal  Data  Centers. 

USPS  120.110 

System  name:  Personnel  Records— Personnel  Investigations 

Records,  120.110. 

System  location:  Post  Offices/Facilities;  Regional  and  National 
Headquarters. 

Categories  of  individnals  covered  by  the  system:  Postal  Employees 
and  applicants  for  employment 

Categories  of  records  in  the  system:  Replies  from  character 
references;  former  employers  and  local  police  records. 

Authority  for  maintenance  of  the  system:  39  USC  410(b),  1001 

Rontiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Purpose — To  determine 
suitability  for  employment.  Use— 

1.  To  any  agency  from  which  information  is  requested  in  the 
course  of  an  investigation,  to  the  extent  necessary  to  identify  the 
individual,  inform  the  source  of  the  nature  and  purpose  of  the  in¬ 
vestigation.  and  to  identify  the  type  of  information  requested. 

2.  In  the  event  of  an  indication  of  any  violation  or  potential  viola¬ 
tion  of  the  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and 
whether  arising  by  statute,  or  by  regulation,  rule  or  order  issued 
pursuant  thereto  the  relevant  records  in  the  system  of  records  may 
be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  State,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charge  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto;  such  referral  shall  also  ipclude,  and  be  deemed  to 
authorize  (1)  any  and  all  appropriate  and  necessary  uses  of  such 
records  in  a  court  of  law  and  before  an  administrative  board  or 
hearing,  including  referrals  related  to  probation  and  parole  matters, 
and  (2)  such  other  interagency  referrals  as  may  be  necessr^  to 
carry  out  the  receiving  agency's  assigned  law  enforcement  duties. 
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3.  To  a  Federal  agency,  in  response  to  its  request,  in  connection 
with  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  matters. 

4.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  0MB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

6.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

7.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

Policies  and  practkcs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  maintained  on  preprinted  forms  and  cor¬ 
respondence. 

Retrievability:  Information  is  indexed  alphabetically  by  name. 

Safegnards:  Information  is  stored  in  locked  file  cabinets  accessi¬ 
ble  to  those  with  an  appropriate  security  clearance. 

Retention  and  disposal:  Records  are  destroyed  upon  termination 
of  employment  if  the  employment  is  terminated  before  the  end  of 
the  probationary  period;  or  if  the  employee  is  retained  beyond  the 
probationa^  period;  either  at  the  end  of  the  probationary  period  or 
upon  receipt  of  the  investigatory  report  from  the  Civil  Service 
Commission— whichever  comes  later. 

System  manager(s)  and  address:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters. 

Notification  procedure:  Apply  to  the  head  of  the  postal  facility 
where  employed  giving  name.  Headquarters  employees  should  sub¬ 
mit  requests  to  the  SYSTEM  MANAGER. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Information  is  obtained  from  local  po¬ 
lice  records,  former  employers,  and  character  references. 

Systems  exempted  from  certain  provisions  of  the  act:  Reference  39 
CFR  266.9  for  detaHs. 

USPS  120.120 

System  name:  Personnel— Personnel  Research  and  Test  Validation 
Records,  120.120 

System  locatkm:  USPS  National  Test  Administration  Center,  Los 
Angeles,  CA;  USPS  National  and  Regional  Headquarters;  Bulk 
Mail  Centers;  District  Offices;  and  the  Oklahoma  City  Computer 
Center. 

.  Categories  of  individuals  covered  by  the  ^stem:  Applicants  for 
postal  employment  and  USPS  employee  applicants  for  reassignment 
and/or  promotion. 

Categories  of  records  in  the  system:  Computer  scannable  answer 
sheets  which  contain  the  applicants’  identification  information  and 
the  applicants’  answers  to  the  test  questions. 

Authority  for  maintenance  of  the  system:  39  USC  401,  1001 

Rondne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  at  users  and  the  purposes  of  such  uses:  Purpose— To  provide 
verification  of  the  appucants’  test  score. 

Use- 

1.  Data  are  collected  on  a  project  by  project  basis  and  are  used 
for  the  construction,  analysis,  and  validation  of  written  tests;  for 
research  on  personnel  measurement  and  selection  methods  and 
techniques  and  research  on  personnel  management  practices  such 
as  performance  evaluation  or  productivity.  Routine  use  includes  the 
exchange  of  personnel  records  between  the  Civil  Service  Commis¬ 
sion  and  the  Postal  Service  for  personnel  research  purposes  and  the 
use  of  personal  identifier  such  as  employee  name  to  identify  em¬ 
ployees  included  in  research  studies  that  extend  over  a  period  of 
time  Gongitudinal  studies).  No  personnel  decisions  are  made  in  the 
use  of  these  research  records.  Many  data  are  collected  under  condi¬ 
tions  assuring  their  confidentiality.  This  confidentiality  will  be  pro¬ 
tected.  Personal  information  in  this  system  of  records  is  used  by 


the  personnel  research  staff  in  the  CivU  Service  Commission  or  the 
U.S.  Postal  Service. 

2.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  State,  or  lo^,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementi^  the  statute,  or  rule,  or 
order  issued  pursuant  thereto. 

3.  To  request  information  from  a  Federal,  State  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  licenses,  if  necessary  to  obtain  rele¬ 
vant  information  to  an  agency  decision  concerning  the  hiring  or  re¬ 
tention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

4.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  that  matter. 

5.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

6.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

7.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

8.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practkcs  for  storing,  retrieving,  ^accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Answer  sheets  in  handwritten  form. 

Retrievability:  This  system  of  records  is  indexed  by  employee 
name,  batch  number  or  employee’s  date  of  examination  and  ex¬ 
amination  center  administering  the  examination. 

Safegrtards:  These  records  are  maintained  in  closed  file  cabinets 
in  a  secured  facility. 

Retention  and  disposal:  These  records  are  maintained  for  six 
months  and  then  destroyed  by  shredding. 

System  mtmagcr(s)  and  addrem:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters 

Notification  procedure:  Persons  wishing  to  know  whether  this 
system  of  records  contains  information  on  them  should  address 
inquiries  to  the  head  of  the  Test  Administration  Center  where  they , 
were  examined.  Headquarters  employees  should  submit  requests  to 
the  System  Manager.  Inquiries  should  contain  full  name.  Social 
Security  Number,  date  of  examination,  examination  numl^r,  and 
place  of  participation  in  the  examination. 

Record  aceem  procedures:  See  “NOTIFICATION”  above. 

Contestiag  record  procedures:  See  “NOTIFICATION”  above. 

Record  source  categories:  Applicants’  test  answers. 

Systems  exempted  from  certain  provisions  of  the  act:  Reference  39 
CFR  266.9  for  details. 

USPS  129.130 

System  name:  Personnel  Records— Postmaster  Selection  Program 
Records,  120.130 

System  location:  USPS  Headquarters;  Regional  Headquarters 

Categories  of  individuals  covered  by  toe  system:  USPS  emolovees 
desiring  to  be  considered  for  promotion  to  Postmaster  position. 

Categories  of  records  in  the  system:  Name,  address,  date  of  birth, 
social  securitv  number,  education  summary,  postal  background, 
other  employment  experience.  Postal  Inspector’s  Investigative 
memorandum,  and  other  pertinent  personal  inlormation. 

Authority  for  maintenauce  of  the  system:  39  USC  401,  1001 

Routfam  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoM  of  such  uses:  Purpose— To  provide  Re¬ 
gional  Management  Selection  Board  and  the  National  Management 
Selection  Board  with  fair  and  impartial  information  to  match 
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requirements  for  Postmaster  position  to  the  best  qualified  can¬ 
didate. 

Use— 

1.  To  furnish  selection  boards  with  necessary  information  to 
make  Postmaster  selection. 

2.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  0MB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed,  typed  or  handwritten  forms. 

Retrievability:  Employee  name  and  Postal  facility  where  em¬ 
ployed. 

Safeguards:  Locked  file  cabinets  in  a  secured  facility. 

Retention  and  disposal:  These  records  are  maintained  for  two 
years  and  then  destroyed  by  shredding. 

System  manager(s)  and  address:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters.  Notification  Procedure:  Employees  wish¬ 
ing  to  know  whether  this  system  of  records  contains  information  on 
them  should  address  inquiries  to  the  Regional  Postmaster  General 
in  the  area  of  vacancy  where  application  was  made.  Inquiries 
should  contain  full  name  and  the  Postal  facilitv  to  which  application 
was  made,  title,  and  place  of  employment. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Information  is  obtained  from  the  em¬ 
ployee,  postal  background  personnel  data,  and  from  forms 
completed  by  the  employee. 

USPS  120.140 

System  name:  Personnel  Records — Program  for  Alcoholic  Recovery 
(PAR),  120.140 

System  location:  USPS  Headquarters;  Regional  Headquarters. 

Categories  of  individuals  covered  by  the  system:  USPS  employees 
who  volunteer  for  the  Program. 

Categories  of  records  in  the  system:  Number  of  counseling  con¬ 
tacts  and  leave  usage  while  participating  in  the  Program,  name  and 
personal  information  necessary  to  assist  employees  in  a  Program  of 
recovery. 

Authority  for  maintenance  of  the  system:  39  USC  401 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  provide 
Counselors  with  information  to  maintain  caseload  and  follow-up 
counseling  of  individuals  under  the  Program.  Used  as  a  manage¬ 
ment  data  source  for  statistical  reporting  on  the  Program. 

Use- 

1.  Pursuant  to  the  National  Labor  Relations  Act.  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Polides  and  practiecs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  forms  and  paper  files. 

Retrievability:  Employee  name  and  case  number. 

Safeguards:  These  confidential  files  are  maintained  in  locked  file 
cabinets  with  limited  access  to  PAR  personnel  and  in  secured  facili¬ 
ties. 

Retentioa  and  dfnMsal:  Records  are  maintained  for  two  years 
then  destroyed  by  shredding.  Historical  Case  Record  Card  is  main¬ 
tained  indefinitley. 

System  managerfs)  and  address:  APMG,  Employee  Relations 
Dept.,  Headquarters 


Notification  procedure:  Employees  participating  in  the  Program 
should  address  inquiries  to  the  head  of  the  facility  where  parti^at- 
ing  in  the  Program.  Inquiries  should  contain  employees  name  and 
location  of  employment.  Headquarters  employees  should  submit 
requests  to  the  SYSTEM  MANAGER. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Employee,  correspondence  from 
hospital  and/or  doctor,  and  USPS  PAR  counselors. 

USPS  120.150 

System  name:  Personnel— Recruiting,  Examining  Training  and 
Placement  Records,  120. ISO 

System  location:  U.  S.  Postal  Service  personnel  offices  and/or 
other  offices  within  Postal  Service  facilities  authorized  to  make 
appointments  to  positions. 

Categories  of  individuals  covered  by  the  system:  Job  applicants. 

Categories  of  records  in  the  system:  Personal  and  professional 
resumes,  personal  applications,  test  scores,  academic  transcripts, 
letters  of  recommendation  notes  and  comments  from  interviews,  in¬ 
vestigations  and  related  correspondence;  employee  grade,  promo¬ 
tion,  merit  forms,  in^uding  those  for  Management  Associate  and 
Management  Trainee  Programs. 

Authority  for  maintenance  of  the  system:  39  USC  401,  1001 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  provide 
managers  and  supervisors  information  in  recruiting  and  recom¬ 
mending  appointment  of  qualified  persons  to  any  grade  level. 

Use — 

1.  To  refer  applicants  to  USPS  officials  for  purposes  of  con¬ 
sideration  for  placement  in  positions  for  which  an  applicant  has 
applied  and  is  qualified. 

2.  To  exchange  or  furnish  information  to  other  employees  or  em¬ 
ployment  reference  services. 

3.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal. or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

4.  To  request  information  from  a  federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  licenses,  if  necessary  to  obtain  rele¬ 
vant  information  to  an  agency  decision  concerning  the  hiring  or  re¬ 
tention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

5.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  coiuwction  with  the  hirii^  or  retention  of 
an  employee,'  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  that  matter. 

6.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

7.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

8.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual.  . 

9.  Disclosure  may  be  made  from  the  rec<Md  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Polkkt  and  practiccs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files.  Xerox  copies,  index  cards  magnetic  tape, 
punchM  cards,  pre-piinted  forms,  and  computer  printed  reports. 

Retrievabliity:  Employee  name  and  social  security  number. 

Safegnards:  Records  are  maintained  in  closed  filing  cabinets 
under  scrutiny  of  designated  managers  within  secured  facilities. 

Retentioa  and  disposal:  a.  Register  of  eligibles— Transferred  to 
Federal  Records  Center  one  year  after  date  of  termination. 
Destroyed  five  years  after  date  of  termination. 
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b.  Index  cards — Destroyed  when  no  longer  needed. 

c.  Cancelled  and  ineligible  applications— Destroyed  two  years 
after  date  of  establishment  of  register  or  when  register  is  ter¬ 
minated,  whichever  is  shorter. 

d.  Examination  record  cards— Transferred  to  Federal  Records 
Center  ten  years  after  initiated;  destroyed  five  years  later. 

e.  Inquiries  and  replies  thereto  regarding  availability  for  appoint¬ 
ment — Destroyed  after  pertinent  information  has  been  recorded. 

f.  Certificates  of  transfer  reinstatement  of  change  in  status  of 
Federal  employees— Destroyed  one  year  after  date  of  certificate. 

System  managerfs)  and  address:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters 

Notification  procedure:  Persons  wishing  to  know  whether  infor¬ 
mation  is  contained  on  them  in  this  system  of  records  should  ad¬ 
dress  inquiries  to  the  head  of  the  facility  to  which  application  was 
made.  Headquarters  employees  should  submit  requests  to  the ' 
System  Manager.  Inquiries  should  contain  full  name.  Social  Securi¬ 
ty  Number,  and  if  applicable  approximate  date  of  application  sub¬ 
mitted  and  residence. 

Record  access  procedures:  See  “NOTIFICATION”  above. 

Contesting  record  procedures:  See  “NOTIFICATION”  above. 

Record  source  categories:  Individual,  school  officials,  former  em¬ 
ployers,  supervisors,  named  references,  training  coordinators. 

Systems  exempted  from  certain  provisions  of  the  act:  Reference  39 
CFR  266.9  for  details. 

USPS  120.170 

System  name:  Personnel  Recolds- Safe  Driver  Award  Records, 
120.170 

System  location:  Motor  Vehicle  Offices  of  Postal  Facilities 

Categories  of  indivMaals  covered  by  the  system:  USPS  employees 
who  are  full-time  drivers  of  postal  vehicles. 

Categories  of  records  in  the  system:  Contains  employees’  name, 
yearly  Safe  Driver  Awards  and  record  of  any  accidents  in  which 
employee  is  involved. 

Authority  for  maintenance  of  the  system:  39  USC  401 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Fiirpose — To  provide  in¬ 
formation  for  awarding  Safe  Driver  Awards. 

Use- 

1.  To  furnish  information  to  the  National  Safety  Council  for 
award  purposes. 

2.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordinat¬ 
ion  and  clearance  process  as  set  forth  in  that  Circular. 

3.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Polkiet  and  practfeet  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  index  cards. 

RctrievabiUty:  Filed  alphabetically  by  name  of  employee. 

Safeguards:  Kept  in  closed  file  cabinet  with  limited  access. 

Retention  and  disposal:  Maintained  on  each  full-time  driver  until 
he  retires,  or  otherwise  separates  from  full-time  driving,  and  then 
destroyed  by  shredding. 

System  managcr(s)  and  addrem:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters 

Notification  procedure:  Employees  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  head  of  the  facility  where  employed. 
Headquarters  employees  should  submit  the  request  to  the  SYSTEM 
MANAGER  Inquiries  should  contain  full  name. 

Record  access  proeedurcs:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  catmries:  Information  is  obtained  from  the  driver 
and  from  USPS  accioent  reports. 


USPS  120.186 

System  name:  Personnel  Records — Skills  Bank  (Human  Resources 
Records),  120.180 

System  location:  Maintained  by  various  postal  facilities  as  deter¬ 
mined  by  local  management. 

Categories  of  indivMnals  covered  by  the  system:  USPS  employees. 

Categories  of  records  in  the  system:  Employee  name.  Social 
Security  Number,  address,  job  position,  educational  background, 
special  qualifications,  skills,  performance  code,  potential  for  ad¬ 
vancement  code,  career  goals,  sex,  salary,  and  other  personal  infor¬ 
mation.  (The  various  systems  in  existence  may  contain  more  or  less 
information  than  specified  herein.) 

Authority  for  maintenance  of  the  system:  Public  Law  92-261,  39 
USC  401,  1001 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — Used  by  USPS 
management  to  place  employees  in  new  positions,  and  to  assist  in 
career  planning  and  training  in  general;  also  used  by  management  to 
provide  statistics  for  management  of  personnel. 

Use— 

1.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

2.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  forms,  punched  cards,  magnetic  tape,  computer 
reports. 

Retrievability:  Name  and  Social  Security  Number. 

Safeguards:  Locked  file  cabinets,  controlled  access,  computer 
password  authentication,  magnetic  tape  library,  physical  security. 

Retention  and  disposal:  Maintained  for  the  period  employed  and 
updated  as  employee  status  changes.  Destroyed  by  sledding  or 
computer  erasure. 

System  managerfs)  and  addrem:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters 

Notification  procedure:  Employees  wishing  to  know  whether  such 
a  system  exists  at  their  place  of  employment  or  whether  informa¬ 
tion  about  them  is  maintained  in  this  system  of  records  should  ad¬ 
dress  inquiries  to  the  head  of  the  facility  where  employed. 
Headquarters  employees  should  submit  requests  to  the  System 
Manager.  Inquiries  should  contain  full  name.  Social  Security 
Numter,  and  place  of  employment. 

Record  aceem  procedures:  See  “NOTIFICATION”  above. 

Contesting  record  procedures:  See  “NOTIFICATION”  above. 

Record  source  categories:  Information  is  obtained  directly  form 
employee,  and  USPS  personnel  forms. 

USPS  120.190 

System  nanm:  Personnel  Records — Supervisor’s  Discretionary 
Records,  120.190. 

System  location:  Any  Postal  Facility. 

Categories  of  individuals  covered  by  the  system:  USPS  Employees. 

Categories  of  records  in  the  system:  Records  consist  primarily  of 
summaries  or  extractions  from  the  foUowing  other  personnel 
system:  120.036,  120.070,  120.1S0.  120.180,  120.210.  In  addition, 
records  may  consist  of  other  Postal  Service  documents. 

Authority  tor  maiuteuaace  of  the  system:  39  USC  401,  1001. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  M  nsers  and  the  purposes  of  such  uses:  Purpose — To  enable  su¬ 
pervisors  to  efficiently  manage  assigned  personnel. 

Use — 
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1.  Disclosiire  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Poikks  and  practices  for  storing,  retrieving,  accessing,  rctainittg, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files. 

RctrievabUity:  Indexed  by  employee  name. 

Safeguards:  Locked  in  supervisor’s  desk  or  filing  cabinets. 

Retention  and  disposal:  Retained  for  the  duration  of  the  subject’s 
employment  as  needed.  Records  pertaining  to  employee  counseling 
must  be  destroyed  after  one  year  if  the  incident  that  precipitated 
the  counseling  is  not  reported  during  a  12  month  period. 

System  managerfs)  and  addrem:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters. 

Notificatioa  procedare:  Employees  wishing  to  know  whether  this 
system  of  records  contain  information  on  them  should  address 
inquiries  to  the  head  of  the  facility  where  employed.  Headquarters 
employees  should  submit  requests  to  the  SYSTEM  Manager. 

Record  access  procednres:  See  NOTIFICATION  above. 

Contesting  record  procednres:  See  NOTIFICATION  above. 

Record  source  categories^  Other  personnel  records  systems,  super¬ 
visor  notes,  subject  employees. 

USPS  120.210 

System  name:  Personnel  Records— Vehicle  Maintenance  and  Opera¬ 
tors  Records,  120.210 

System  location:  Vehicle  Service  Operations  at  Post  Offices,  Sec¬ 
tional  Centers,  District  Offices,  Regional  Offices,  Headquarters, 
Bulk  Mail  Centers,  Postal  Data  Centers  and  Automatic  Data 
Processing  Centers. 

Categories  of  Individuals  covered  by  the  system:  USPS  employees 
Categories  of  records  in  the  system:  Employee  workload,  work 
schedule,  performance  analysis  and  work  habits.  Employee  name, 
age,  length  of  service,  physical  condition,  vehicle  accidents,  driving 
citations,  safety  awards  records,  driver  license  revocation  and 
suspension,  driving  habits,  vehicle  training,  results  of  driving  tests, 
quaiifications  to  drive  vehicles. 

Authority  for  maintenance  of  the  system:  39  USC  401 
Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose— To  provide 
local  post  office  managers,  supervisors  and  Director  of  Fleet 
Management  Operations  with  information  to  adjust  workload, 
change  schedules,  change  type  equipment  operated,  lists  of  equip¬ 
ment  assigned  to  employee,  and  used  as  a  basis  for  corrective  ac¬ 
tion  or  safe  driving  awards. 

Use- 

1.  To  provide  GSA  and  USPS  driver  credentials. 

2.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature, 
to  Postal  Inspection  Service,  or  to  the  appropriate  agency,  whether 
Federal,  State  or  local,  charged  with  the  responsibility  of  in- 
ves^ating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

3.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  0MB  Circular  No.  A-19  at  any  state  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

4.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

6.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Polklca  and  practices  far  atoriag,  retrieving,  accening,  retaining, 
and  dispoaiag  at  recards  in  the  syateas: 

Storage:  Printed  forms,  and  computer  tapes. 


RetrievabUity:  Employee  name,  vehicle  number,  route  number, 
work  order  number  and  facility  name. 

Safegnarda:  Records  are  maintained  in  closed  file  cabinets  in 
secured  facilities. 

Retentian  and  disposal:  a.  Records  pertaining  to  postal-owned 
vehicle  driver’s  individual  testing  and  driver’s  records  are  retained 
for  three  years  after  separation  of  the  employee  and  destroyed  by 
shredding. 

b.  Accident  reports  are  retained  for  three  years  and  destroyed  by 
shredding. 

c.  Inspection  reports  are  retained  for  two  years  after  the  date  of 
the  report  and  destroyed  by  shredding. 

d.  Other  records  are  retained  as  long  as  the  individual  is  em¬ 
ployed  as  a  vehicle  operator,  held  for  one  year  from  the  date  of 
reassignment  and  destroyed  by  shredding. 

Systcni  managerfs)  and  address:  APMG,  Delivery  Services  De¬ 
partment,  Headquarters 

Notification  procedure:  Employees  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  head  of  the  facility  where  employed. 
Inquiries  should  contain  employee’s  full  name.  Social  Security 
Number,  route  number,  work  station  and  facility  where  employed. 
Record  access  procedures:  See  “NOTIFICATION”  above. 
Contesting  record  procedures:  See  “NOTIFICATION”  above. 
Record  sonree  categories:  The  employee,  medical  doctors,  driver 
examiner/instructor  state  vehicle  departoents  and  supervisors. 

USPS  130.010 

System  name:  Philately — Ben  Franklin,  Stamp  Club  Sponsors 
Records,  130.010 

System  location:  Office  of  Stamps,  USPS  Headquarters 
Categories  of  individnals  covered  by  the  system:  Adult  sponsors  of 
stamp  clubs  for  youth  groups  as  well  as  club  presidents  of  adult 
groups. 

Categories  of  records  In  the  system:  Name  and  address  of  club 
sponsors  or  president. 

Aathority  for  maintenance  of  the  system:  39  USC  401,  404 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — As  an  adjunct 
to  a  philatelic  program,  lists  of  club  sponsors  or  presidents  of 
stamp  clubs  are  used  by  Sectional  Center  personnel  and  District 
personnel  as  well  as  individual  postmasters  as  follows: 

1.  To  assist  sponsors  in  forming  stamp  clubs. 

2.  Making  contact  with  clubs  to  assist  in  program  presentation 
and  USPS  cooperation  at  stamp  shows  and  philatelic  exhibits. 

3.  Responsiveness  to  philateik;  sales  reouests. 

4.  Determining  USPS  needs  of  films,  graphics,  and  publications 
related  to  philately. 

Use— 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

6.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceed^  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessiag,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  fOes. 

RetrievabUity:  Indexed  by  name  of  individual  within  the  club  or 
stamp  group  to  which  he  is  associated. 

Safeguards:  Records  are  maintained  in  closed  file  cabinets  in 
secured  facility. 

and  disposal:  Records  are  maintained  for  one  year  and 
then  destroyed  by  shredding. 

System  nmnagerfs)  and  addrem:  APMG,  Customer  Services  De¬ 
partment,  Headquarters. 

Notificatioa  procedure:  Customers  wishing  to  know  whther  infor¬ 
mation  about  ttem  is  maintained  in  this  system  of  records  should 
address  inquiries  to  the  SYSTEM  MANAGER  above.  Inquiries 
should  contain  full  name,  address,  and  the  club  or  stamp  group  he 
is  associated  with. 

Record  are*—  procedures:  See  “SYSTEM  MANAGER”  above. 
Coatestiag  record  procedures:  See  “SYSTEM  MANAGER” 
above. 
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Record  MNircc  categories:  Information  is  obtained  from  the  in¬ 
dividual. 


USPS  130J2t 

Sjrateai  aaaM:  Philately — Elementary  School  Teacher  Records  File, 
130.020 

Systedi  locatiea:  Customer  Services  Department,  Headquarters 

Categories  of  iadividnals  covered  by  the  system:  Elementary 
school  teachers  in  schools  around  the  country. 

Categories  of  records  ia  the  system:  Teachers*  name,  address  of 
school,  number  of  students  in  tte  school,  number  of  known  stamp 
collectors  in  the  school,  existence  of  a  stamp  club. 

Authority  for  maintenance  of  the  system:  39  USC  401,  404 

Rontine  nses  of  records  maiatained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Purpose  -  These  Records 
are  used  by  the  Philatelic  Education  Division  of  the  Office  of 
Stamps  to  mail  periodically  issues  of  “Stamp  Fun”. 

Use— 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Punched  cards 

Retrievability:  Index  by  coding  number  or  school  teacher  name. 

Safeguards:  Stored  in  locked  room. 

Retention  and  disposal:  Indefinitely  with  annual  updates. 

System  maaager(s)  and  addrem:  APMG,  Customer  Services  De¬ 
partment,  Headquarters 

Notification  procedure:  Persons  wishing  to  know  whether  infor¬ 
mation  about  them  is  maintained  in  this  system  of  records  should 
address  inquiries  to  the  above  SYSTEM  MANAGER.  Inquiries 
should  include  full  name  and  name  and  address  of  school. 

Record  access  procedures:  See  ‘’SYSTEM  MANAGER”  above. 

Caatestiag  record  procedures:  See  “SYSTEM  MANAGER” 
above. 


Record  source  categories:  Return  responses  from  national  mailing 
of  “Stamp  Fun”. 


USPS  130.03« 

System  name:  Philately— Philatelic  Automatic  Distribution  Service 
(PADS),  130.030 

System  location:  Customer  Services  Department,  Headquarters 


Categories  of  iadividnals  covered  by  the  system:  Customers  who 
have  opened  subscription  accounts  for  souvenir  pages  with  first- 
day  cancellations. 

Categories  of  records  in  the  system:  Subscriber  name  and  account 
number,  address,  and  funds  on  deposit 

Anther^  for  maintenance  of  the  system:  39  USC  401,  404 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose— To  operate  a 
deposit  account  system  for  customers  who  place  money  on  deposit 
for  a  particular  philatelic  product. 

Use- 

1.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  Postal  Inspection  Service,  or  to  the  appropriate  agency,  whether 
Federal,  State,  or  local  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Polidm  and  practices  fm  storing,  retrieviag,  accemtag,  retaining, 
and  dispodng  of  records  ia  the  system: 

Stora^:  Maintained  in  original  typed  or  handwritten  form  and  on 
magnetic  tape  and  computer  printouts. 


RetrievabiUty:  Records  Hied  by  customer  name  and  by  account 
number. 

Safegnards:  Records  are  maintained  in  closed  filing  calnnets 
under  general  scrutiny  of  personnel  at  Philatelic  Sales  Division  and 
on  magnetic  tapes  protect  by  the  Headquarters  Management  In¬ 
formation  Systems  Department 

Retenthm  and  disposal:  Records  are  maintained  until  such  time  a 
subscription  is  cancelled.  Records  for  cancelled  accounts  are 
destroyed  after  two  years. 

System  asanagerfs)  aad  address:  APMG,  Customer  Services  De¬ 
partment,  Headquarters 

Notification  procednre:  Customers  wishing  to  know  whether  infor¬ 
mation  about  them  is  maintained  in  this  system  of  records  should 
address  inquiries  to  the  SYSTEM  MANAGER  above.  Inquiries 
should  contain  full  name  and  address. 

Record  aceem  procedures:  See  “SYSTEM  MANAGER”  above. 

Contestiag  record  procednres:  See  “SYSTEM  MANAGER” 
above. 

Record  source  categories:  Customers  who  open  subscriptions. 

USPS  13d.Mt 

System  name:  Philately— Philatelic  Product  Sales  and  Distribution, 
130.040 

System  locatioa:  Customer  Services  Department,  Headquarters. 

Categories  of  indlvidnals  covered  by  the  system:  Customers  who 
have  initiated  correspondence  expressing  an  interest  in  philately  by: 
(1)  responding  to  various  philatelic  pr^uct  sales  promotion  pro¬ 
grams  by  submitting  order  forms,  business  reply  ca^s,  or  cut  outs 
from  posters  and  promotional  literature;  (2)  providing  Postal  clerks 
with  name  and  address  information  to  receive  future  fdiilatelic 
product  announcements;  (3)  opening  subscription  accounts  for  sou¬ 
venir  pages  with  first  day  cancellations;  or  (4)  requesting  products 
unsoliciti^  in  nonstnictured  correspondence,  such  as  letters. 

Categories  of  records  fas  the  syatem:  Subscribers  or  customer  name 
and  account  number,  address,  funds  on  deposit,  product  type  code, 
and  products  purcha^  history. 

Authority  for  mainteuance  of  the  system:  39  USC  401,  404 

Routine  uses  of  records  maiirtained  ia  the  system,  faKludIng  catego¬ 
ries  of  users  and  the  purpems  of  such  uses:  Purpose — (I)  To  operate 
a  subscription  service  for  customers  who  remit  money  for  a  par¬ 
ticular  pl^telic  product  or  products;  (2)  to  maintain  a  file  to  send 
philatelic  product  announcements  and  sales  literature  to  customers 
or  subscribers;  (3)  to  serve  as  a  source  for  statistical  data  for 
research  and  ma^t  analysis,  billing  and  inveidory  data,  and  mail¬ 
ing  basis  for  product  shipment. 

Use— 

1.  Disclosure  may  be  made  where  there  is  an  indication  of  a 
violation  or  potential  vkdation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agency,  whether  Federal, 
state,  or  local,  charged  with  the  responsAility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  reqmnse  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individuaL 

3.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  procee<hng  to  which  die  Postal  Ser¬ 
vice  is  a  party  before  a  conrt  or  administrative  body. 

PaUctes  and  practices  far  storing,  rctrfering,  aecesring,  rctotolng, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  origitud  typed  or  handwritten  form,  or 
microfihn,  and  <»  magnetic  tape  or  disk  and  computer  printouts. 

Retrievability:  Records  are  indexed  by  customer  name  and  by  ac¬ 
count  number,  if  assigned. 

Safegnards:  P^er  and  microfilmed  records  are  mai  'led  in 
closed  filing  cabinets  under  general  scrutiny  of  personnel  of 
Philatelic  S^s  Division  and  the  BuiMing  Guard  Force,  and  when 
maintained  on  magnetic  tape  and  disk,  the  information  is  protected 
by  ADP  physical,  software  and  administrative  secur^  of  the 
Headquarters  Data  Center  or  by  contractors  providing  similar  pro¬ 
tection  which  is  subject  to  audit  and  itupeefion  of  the  USPS  In¬ 
spection  Service. 

Rctentien  and  dispaaal:  (1)  Information  received  is  destroyed 
after  it  is  converted  to  ADP  or  microfilm  media.  (2)  Converted 
records  are  maintained  for  two  years  after  the  individuid  has  failed 
to  make  a  purchase  or  has  indicated  no  other  interest  These 
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records  are  then  destroyed  after  two  years  by  burning,  shredding  or 
obliterating  readability. 

System  managcrfs)  and  address:  APMG,  Customer  Services  E>e- 
partment.  Headquarters. 

Notification  procednre:  Individuals  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  System  Manager  above.  Inquiries 
should  contain  full  name  and  address. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above.. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  as  is  described  in  “Category  of  Individuals  Covered 
by  the  System”  above. 

USPS  140.010  ^ 

System  name:  Postage — Postage  Refund  Records,  140.010 

System  location:  Post  Offices 

Categories  of  individuals  covered  by  the  sy^m:'  Any  postal 
customer  who  applies  for  a  refund  of  funds  previously  given  to  the 
USPS  for  services,  box  rentals,  postage  meter  setting,  advance 
deposits,  etc. 

Categories  of  records  in  the  system:  Name  and  address  of 
customer  and  reason  for  request  for  refund. 

Authority  for  maintenance  of  the  system:  39  USC  401,  403,  404 

Routine  uses  oi  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose— Used  as  offi¬ 
cial  documentation  that  a  legal  disbursement  of  postal  funds  has 
been  made  to  customers  for  services  not  rendered  after  customer 
has  paid  for  service  or  has  advanced  funds  in  anticipation  of  the 
service. 

Use- 

1.  Provides  management  information  for  periodic  financial  audits 
of  the  system. 

2.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature, 
to  Postal  Inspection  Service,  or  to  the  appropriate  agency,  whether 
Federal,  State,  or  local,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

3.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  property  its 
duties  as  tlve  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Completed  forms. 

Retrievability:  Indexed  by  post  office,  name  and  accounting 
period. 

Safegnards:  Maintained  in  closed  file  cabinet  in  secured  facilities. 

Retention  and  disposal:  Records  are  maintained  for  three  years 
and  then  destroyed  by  shredding. 

System  managerfs)  and  address:  APMG,  Finance  Group, 
Headquarters 

Notificatloa  procedure:  Inquiries  should  be  addressed  to  the  local 
irastmaster  within  the  facility  where  monies  were  deposited.  Inqui¬ 
ries  should  contain  full  name. 

Record  access  procedares:  See  “NOTIFICATION”  above. 

Contestiag  record  procedares:  See  “NOTIFICATION”  above. 

Record  sonree  categories:  Postal  customer  completing  the  form. 

USPS  140.020 

System  name:  Postage— Postal  Meter  Records,  140.020 

System  location:  Post  Offices 

Categories  of  individnals  covered  by  the  system:  Meter  users 

Categories  of  records  in  the  system:  Customer  Name  and  address, 
meter  update  activity,  schedule  for  meter  upgradings  for  on-site 
meter  settings,  license  application,  and  transaction  documents. 


Authority  for  maintenance  of  the  system:  39  USC  401,  404 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  pnrpoaes  of  such  nscs:  Purpose- To  enable 
responsible  administration  of  postal  meter  activities. 

Use— 

1.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  State,  or  lo<^,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

2.  To  disclose  identity  and  address  of  meter  user  and  identity  of 
agent  of  user  to  any  member  of  public  upon  request. 

3.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  property  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individ^. 

5.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Polkiet  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  forms. 

Retrievability:  Records  are  indexed  by  customer  name  and  by  nu¬ 
meric  file  of  postage  meters. 

Safegnards:  Records  are  maintained  in  closed  file  cabinets  in 
secured  facilities. 

Retention  and  disposal:  Records  are  maintained  for  one  year  after 
final  entry  or  the  duration  of  the  license  and  then  destroyed  by 
shredding. 

System  managerfs)  and  address:  APMG,  Customer  Services  De¬ 
partment,  Headquarters 

Notification  procednre:  Persons  wishing  to  know  whether  infor¬ 
mation  about  ^em  is. maintained  in  this  system  of  records  should 
address  inquiries  to  the  local  postmaster  from  which  license  was 
obtained  supplying  name  and  meter  number. 

Record  access  procedures:  See  “NOTIFICATION”  above. 

Contesting  record  procedures:  See  “NOTIFICATION”  above. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual  and  officials  making  entries  to  reflect  activities. 

USPS  150.010 

System  name:  Records  and  Information  Management 

Records — Information  Disclosure  Accounting  Records 
(Freedom  of  Information  Act),  150.010 

System  location:  Records  Officer,  USPS  Headquarters,  and 
records  Custodians  at  all  USPS  facilities. 

Categories  of  individuals  covered  by  the  system:  USPS  employees 
and  citizens  requesting  information  under  the  Freedom  of  Informa¬ 
tion  Act. 

Categories  of  records  in  the  system:  Name  of  requestor  and  the 
type  of  information  requested. 

Anthority  for  maintenance  of  the  system:  39  USC  401,  412;  5  USC 
552;  PubUc  Law  93-502 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  Purpose — These  records 
are  kept  in  order  to  determine  the  status  of  information  requested 
and  to  facilitate  the  processing  of  requests. 

Use — 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sion^  office  made  at  the  request  of  that  individual. 

2.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files 

Retrievability:  Individuals  name  and  date  of  request. 

Safegnards:  Locked  fOe  drawers  and  access  control. 
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Rcteadoa  aad  dinoMl:  Records  are  maintained  by  Custodians 
and  the  Records  Officer  for  a  period  of  two  years.  The  Headquar¬ 
ters  Library  and  General  Counsel  keep  permanently  copies  of  legal 
proceedings  and  appeals  related  to  these  records. 

System  maaagerft)  aad  addrcm:  Postal  Service  Records  Officer, 
He^quarters 

NotfficatlM  procedure:  Persons  wishing  to  know  whether  infor¬ 
mation  about  them  is  maintained  in  this  system  of  records  should 
address  inquiries  to  the  Custodian  at  the  facility  where  request  was 
sent.  Inquiries  should  contain  full  name  and  date  of  request. 

Record  access  procedures:  See  “NOTIFICATION”  above. 

Coutesting  record  procedures:  See  “NOTIFICATION”  above. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual  making  the  request. 

USPS  150.015 

System  uame:  Records  and  Information  Management 
Records— Freedom  of  Information  Appeals  System,  ISO.OIS. 

System  location:  USPS 'National  Headquarters,  Law  Department 

Categories  of  individuals  covered  by  the  system:  The  system  en¬ 
compasses  all  individuals  who  submit  appeds  under  the  Freedom 
of  Information  Act  from  denials  of  access  to  or  copies  of  records 
maintained  by  the  Postal  Service. 

Categories  of  records  in  the  system:  The  system  consists  of  copies 
of  all  correspondence  relating  to  appeals  from  the  denials  of 
requests  for  access  to  or  copies  of  records  pursuant  to  the  Freedom 
of  Information  Act,of  pleadings  on  civil  actions  arising  under  the 
Act,  and  of  other  documents  incidental  thereto. 

Authority  for  maintenance  of  the  system:  5  USC  S52 

Ronttne  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  enable  Uie 
General  Counsel  to  carry  out  his  duties  as  appellate  authority  and 
to  comply  with  reporting  requirements.  Use — 

1.  These  records  are  used  to  provide  information  and  records  to 
the  Department  of  Justice  in  its  coordination  of  responses  to 
requests  for  information  and  its  representation  of  the  Postal  Service 
in  civil  actions,  and  to  prepare  reports  required  by  5  USC  5S2(d). 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  paper  folders. 

Retrievability:  Alphabetically,  by  name  of  the  requester  except  in 
those  instances  where  a  requester  has  an  appeal  filed  on  his  behalf 
by  an  attorney.  In  those  cases,  the  attorney’s  name  might  appear  as 
the  requester  appellant. 

Safegnards:  These  records  are  stored  in  locked  file  cabinets. 

Retention  and  disposal:  These  records  are  kept  indefinitely. 

System  managerfs)  aad  addrem:  General  Counsel,  Law  Depart¬ 
ment,  National  Headquarters. 

Notification  procednre:  Inquiries  should  be  addressed  to  the 
System  Manager  above  and  should  contain  the  name  of  the 
requester  and  Uie  name  of  that  person’s  attorney. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains,  and  that  person’s  attorney. 

USPS  lSd.020 

System  name:  Records  and  Information  Management 

Records— Information  Disclosure  Accounting  Records  (Mvacy 
Act),  1 30.020 

System  location:  Records  Officer,  USPS  Headquarters  and 
records  Custodians  at  all  USPS  facilities. 

Categories  of  individuals  covered  by  the  system:  Any  USPS  em¬ 
ployee  or  citizen  who  makes  an  inquiry  under  the  Privacy  Act. 

Categories  of  records  in  the  system:  Name  of  inquirer  and  the  type 
of  information  requested  and  USPS  response  thereto. 

Authority  for  maiutcuaacc  of  the  system:  39  USC  401;  Public  Law 
93-579,  88  SUtute  1896 


Routine  uses  of  records  maintaiutd  in  the  system,  Includiug  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Purpose— These  records 
are  to  provide  informatk>n  related  to  requestors  of  personal  infor¬ 
mation  under  the  Privacy  Act. 

Use- 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  Disclosure  may  be  made  from  die  reemd  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Polkks  and  practices  for  storfaig,  retrieving,  accessing,  retaiuiug, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  ffles 

Retrievability:  Requesters’  name  and  date  of  inquiry. 

Safegnards:  Locked  file  drawers  and  access  control. 

Retention  and  disposal:  Five  years  or  the  Mfe  of  the  requested 
record  and  then  disposed  of  in  accordance  with  that  record. 

System  managerfs)  aud  addrem;  Postal  Service  Records  Officer, 
Headquarters. 

Notification  procedure:  Persons  wishing  to  know  whether  infor¬ 
mation  about  them  is  maintained  in  this  system  of  records  should 
address  inquiries  to  the  Custodian  at  the  facility  where  request  was 
sent.  Inquiries  should  contain  fuU  name,  and  date  of  the  request. 

Record  accem  procedures:  See  “NOTIFICATION”  above. 

Contesting  record  procedures:  See  “NOTIFICATION”  above. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual  making  the  request. 

USPS  15d.«25 

System  name:  Records  and  Information  Management 

Records — Privacy  Appeak  System,  150.025. 

System  location:  Postal  Service,  National  Headquarters. 

Categories  of  iudividaals  covered  by  the  system:  The  system  en¬ 
compasses  all  individuals  who  submit  appeals  under  the  provisions 
of  the  Privacy  Act  of  1974. 

Categories  of  records  in  the  system:  The  system  consists  of  copies 
of  all  correspondence  relating^  to  appeak  from  Postal  Service  deni¬ 
als  of  amendment  of  records  pursuant  to  the  Privacy  Act,  of 
pleadings  in  civfl  actions  arising  under  the  Act,  and  of  other  docu¬ 
ments  incidental  thereto. 

Authority  for  auiuteuauce  of  tte  system:  5  USC  552a 

Routiue  uses  of  records  maiutained  la  the  system,  includiag  catego¬ 
ries  of  users  aud  the  purposes  of  such  uses:  Purpose— To  enable  the 
USPS  Privacy  Appe^  Officer  to  carry  out  hk  duties  as  appellate 
authority  and  to  comply  with  reporting  requirements.  Use — 

1.  These  records  are  used  to  provide  information  and  records  to 
the  Department  of  Justice  in  its  coordination  of  responses  to 
requests  for  information  and  its  representation  of  the  Postal  Service 
in  civil  actions  and  to  prepare  reports  required  by  5  USC  552a(p). 

2.  Dkclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individuaL 

3.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  le^  proceeding  to  which  the  Postal  Ser¬ 
vice  k  a  party  before  a  court  or  adminktrative  body. 

Policies  aud  practices  for  stortag,  retrieviag,  accessiag,  rctaiaiag, 
and  disposing  of  records  la  the  system: 

Storage:  These  records  are  stored  as  paper  files. 

Retiievahility:  Alphabetically,  by  name  of  the  requester  except  in 
those  instances  where  a  requester  has  an  appeal  fikd  on  hk  behalf 
by  an  attorney.  In  those  cases,  the  attorney’s  name  might  appear  as 
the  requester  appeOant. 

Safeguards:  These  records  are  stored  in  locked  cabinets. 

Retestiou  aud  disposal:  These  records  are  kept  indefinitely. 

System  maaagerfs)  and  adder m;  Postal  Service  Privacy  Appeak 
Officer,  Headquarters. 

Notification  procedure:  Inquiries  should  be  addressed  to  the 
System  Manager  above  and  should  contain  the  name  of  the 
requester  and  name  of  attorney  if  apidicable. 

Record  aeccm  procedures:  See  NOTIFICATION  above. 

Coaleating  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains,  and  that  person’s  attorney. 
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USPS  160.010 

Sjrftm  ■amc:  Special  Mail  Services — Registered  Mail  Inquiry  for 

Delivery  and/or  Application  for  Indemnity,  USPS  160.010 

System  location;  Rates  and  Classification  Department,  USPS 
Headquarters,  Post  Offices,  Postal  Data  Center,  St.  Louis,  Mo; 
New  York,  New  Orleans,  San  Francisco,  Chicago  Post  Offices 
(international  mail  inquiries). 

Categories  of  individnals  covered  by  the  system:  Registered  mail 
claimant. 

Categories  of  records  in  the  system:  Name,  address  and  descrip¬ 
tion  of  claim. 

Authority  for  maintenance  of  the  system:  39  USC  401,  404 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — This  informa¬ 
tion  is  used  in  the  adjudication  of  domestic  and  foreign  registered 
mail  claims.  Use — 

1.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  international.  Federal,  state  or 
local  charged  with  the  responsibility  of  investigating  or  prosecuting 
such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation  or  order  issued  pursuant  thereto. 

2.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

3.  Where  pertinent,  in  any  legal  proceeding  to  which  the  Postal 
Service  is  a  party  before  a  court  or  administrative  body. 

4.  Pursuant  to  the  National  Labor  Relations  Act,  to  a  labor  or¬ 
ganization  upon  its  request  when  needed  by  that  organization  to 
perform  properly  its  duties  as  the  collective  bargaining  representa¬ 
tive  of  postal  employees  in  an  appropriate  bargaining  unit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  forms,  magnetic  tape,  punched  cards,  computer 
printed  reports. 

Retrievahility:  Box  number,  batch  number  or  vendor  number  and 
name. 

Safeguards:  Computer  access  control  and  locked  offices. 

Retention  and  disposal:  Domestic  inquiries  are  maintained  for  2 
years.  International  inquiries  are  maintained  for  3  years.  Records 
are  maintained  for  one  year  at  St.  Louis  Postal  Data  Center  and 
then  transferred  to  the  Federal  Records  Center  and  maintained  for 
another  three  years.  All  records  are  destroyed  by  shredding. 

System  manager(s)  and  address:  APMG,  Rates  and  Classification 
Department,  Headquarters. 

Notification  procedure:  Inquiries  should  be  addressed  to  the  facili¬ 
ty  head  at  which  claim  was  made  and  should  contain  claim  number, 
date  of  claim,  name  of  sender  and  addressee,  address  of  sender  and 
addressee,  and  insured  number  of  article  mailed. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Information  obtained  from  the  in¬ 
dividual  completing  the  claim  form. 

USPS  160.020 

System  name:  Special  Mail  Services— Request  for  Payment  of 
Postal  Insurance  (Claim)  Records,  160.020. 

System  location:  Rates  and  Classification  Department,  USPS 
Headquarters;  Post  Offices;  New  York,  New  Orleans,  San  Fran¬ 
cisco,  Chicago  Post  Office  (international  mail  claim). 

Categories  of  individnals  covered  by  the  system:  Insured  Mail  Clai¬ 
mant. 

Categories  of  records  in  the  system:  Name,  address  and  descrip¬ 
tion  of  claim. 

Authority  for  maintenance  of  the  system:  39  USC  401,  404 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrp<^  of  such  uses:  Purpose— This  informa¬ 
tion  is  used  in  the  adjudication  of  domestic  and  foreign  insured 
mail  claims.  Use— 

1.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  international.  Federal,  state,  or 
local,  charged  with  the  responsibility  of  investigating  or  prosecuting 
such  violation  or  charged  with  enforcing  or  implementing  the  statute, 
rule,  regulation  or  order  issued  pursuant  thereto. 


2.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

3.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

4.  Where  pertinent,  in  any  legal  proceeding  to  which  the  Postal 
Service'is  a  party  before  a  court  or  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  forms. 

Retrievahility:  Box  number,  batch  number  or  vendor  number  and 
name. 

Safeguards:  Maintained  in  closed  file  cabinets  within  secured 
facilities. 

Retention  and  dtepoMi:  Domestic  inquiries  are  maintained  for  2 
years.  International  inquiries  are  maintained  for  3  years  and 
destroyed  by  shredding. 

System  manager(s)  and  address:  APMG,  Rates  and  Classification 
Department,  Headquarters. 

Notification  procedure:  Inquiries  should  be  addressed  to  the  facili¬ 
ty  head  at  which  claim  was  made  and  should  contain  claim  number, 
date  of  mailing,  date  of  claim,  name  of  sender  and  addressee,  ad¬ 
dress  of  sender  and  addressee,  and  insured  number  of  article 
mailed. 

Record  access  procedures:  See  NOTIFICATION  above. 

Contesting  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Information  obtained  from  the  in¬ 
dividual  completing  the  claim  form. 

USPS  170.010 

System  name:  Workload  Reporting  Records,  170.010 

System  location:  Workload  Reporting  Records  are  located  and/or 
maintained  in  various  Departments  and  Facilities  of  the  USPS. 

Categories  of  individuals  covered  by  the  system:  USPS  employees 
and  contract  employees  assigned  to  work  on  specific  projects. 

Categories  of  records  in  the  system:  May  include  employee  initials 
and  surname,  organizational  unit  and  division,  work  hours  on  daily, 
weekly,  or  pay  period  basis  by  course  number  designated,  social 
security  number,  systems  code,  weekly  totals  and  pay  period  totals^ 
project  number,  project  name,  name  of  customer  contact,  esti¬ 
mated  completion  date,  estimated  resources,  actual  contact,  and 
general  remarks  about  the  development  of  the  project. 

Authority  for  maintenance  of  the  system:  39  USC  401,  404  ‘ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^rpose— The  system  is 
used  to  determine  project  costs  for  billing  customers  for  services 
and  by  management  to  schedule  woric  loads  and  staffing.  Use— 

1.  May  be  disclosed  to  the  Office  of  Management  and  Budget  in 
connection  with  the  review  of  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coordina¬ 
tion  and  clearance  process  as  set  forth  in  that  Circular. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceed^  to  which  the  Postal  Ser¬ 
vice  is  a  party  tefore  a  court  or  administrative  body. 

4.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

Policies  aud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  forms,  magnetic  tape  and  disks. 

Retrlevabllity:  Employee  initials  and  name,  project  number, 
system  code,  social  security  number,  pay  period  or  project  name. 

Safeguards:  Maintained  in  secured  area  within  secured  facility. 

Retentioa  and  dbposal:  In  some  cases,  records  are  retained  for 
one  year  and  then  automatically  deleted  from  computer  disks  and 
paper  files  are  destroyed  by  shredding.  Some  records  are  main¬ 
tained  on  computer  tape  beyond  one  year  for  historical  and  trend 
analyses. 
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SjrttMB  ■wuiter(s)  wid  aMnn:  The  department  or  facility  head 
where  such  records  are  required. 

NudficatiM  procedure:  Employees  wishing  to  gain  access  to  this 
information  should  address  inquiries  to  the  department  or  facility 
head  where  employed  at  the  time  of  work  load  reporting.  Inquiries 
should  contain  full  name  and  project  name  and  number. 

Record  access  procedures:  See  NOTIFICATION  above. 

Coutesdug  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Prepared  by  employee  or  supervisor  as 
activities  occur. 

USPS  180.01t 

System  uame:  Tort  Claims— Tort  Claims  Records,  180.010 

System  locadoa:  Law  Department  at  Headqu^ers  and  Regions, 
Postal  Inspection  Service,  Division  Headquarten,  Post  Offices  and 
Postal  Data  Centers. 

Categories  of  individuals  covered  by  the  i^stem:  Persons  involved 
in  accident  as  a  result  of  postal  operations  or  alleging'  money 
damages  under  the  provisions  of  the  Federal  Tort  Claims  Act. 

Categories  of  records  in  the  system:  Accident  reports,  tort  claims 
filed,  documentary  evidence  in  support  of  tort  claims,  and  litigation 
arising  out  of  tort  claims. 

Authority  for  maintenance  of  the  system:  28  USC  2671-80;  39  USC 
409(c) 

Routine  uses  of  records 'tnaiutained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose— Used  by  attor¬ 
neys  and  other  employees  of  the  Postal  Service  to  consider,  settle 
and  defend  against  tort  claims  made  against  the  USPS  under  the 
Federal  Tort  Claims  Act.  To  refer  to  accident  prevention  and  safety 
officers,  manufacturers  of  equipment  and  supplies  and  their  in¬ 
surers. 

Use- 

1.  Transferred  to  Department  of  Justice,  other  government  agen¬ 
cies,  and  other  persons  involved  in  a  claim  against  the  Postal  Ser¬ 
vice,  for  use  in  ajudication,  civil  litigation  and  criminal  prosecution. 

2.  In-  the  case  of  accidents,  provide  statistical  information  to 
members  of  the  American  Insurance  Association  Index  System. 

3.  Provide  information  to  USPS  accident  prevention  and  safety 
officers. 

4.  Furnish  information  to  insurance  companies  that  have  named 
the  United  States  as  an  additional  insured  or  co-insured  in  liability 
insurance  policies. 

5.  Provide  information  to  equipment  manufacturers  and  their  inr 
surers  for  claims  considerations  and  possible  improvement  of 
equipment. 

6.  To  respond  to  a  subpeona  dueces  tecum  and  other  appropriate 
court  order  and  summons. 

7.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

8.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

9.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body. 

Policies  and  practlcct  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Paper  form,  original  or  copies,  preprinted  or  handwritten 
forms. 

Retrievability:  Information  may  retrieved  by  person’s  name  or 
Postal  Inspection  Service  case  number. 

Safeguards:  Records  are  maintained  in  ordinary  filing  equipment 
under  general  scrutiny  of  postal  personnel. 

Retentioa  and  disposal:  Paid  claims  records  at  Headquarters  are 
retained  for  seven  years  after  payment;  Postal  Inspection  Service 
files  are  retained  for  25  years  after  closing;  all  other  files  are 
retained  for  five  years  after  closing.  All  records  are  destroyed  by 
shredding  or  bummg. 

System  managerfs)  and  address:  General  Counsel,  Law  Depart¬ 
ment,  Headquarters 

Notification  procedare:  Furnish  person’s  name,  data  and  place  of 
occurrence  giving  rise  to  a  claim  under  the  Federal  Tort  Claims 
Act,  to  the  head  of  the  facility  where  the  claim  was  filed. 

Record  access  procedures:  See  NOTIFICATION  above. 


Contesdag  record  procedures:  See  NOTIFICATION  above. 

Record  source  categories:  Claimants  making  demands  for  money 
damages,  reports  of  postal  employees  involved  in  accidents,  loctd 
police  reports.  Inspection  Service  investigative  reports  and  Amer¬ 
ican  Insurance  Association  Index  reports. 

LIST  OF  U,S.  POSTAL  SERVICE  FACILITIES 
REFERENCED  HEREIN 

The  address  of  each  Postal  Service  facility  referred  to  in  each 
system  notice,  other  than  post  offices,  and  the  geographical  area 
served,  is  provided  on  the  pages  following.  The  addresses  of  in- 
dividu^  post  offices  are  not  provided  because  of  their  large  number 
and  because  that  information  is  available  locally  to  all  concerned 
individuals. 

The  addresses  of  all  Postal  facilities,  to  include  locations  in  the 
Canal  Zone,  Guam-Samoa,  Puerto  Rico,  and  the  Virgin  Islands,  are 
contained  in  THE  DIRECTORY  OF  POST  OFFICES,  PubUcation 
26,  Stock  Number  3900-00247,  available  for  sale  by  the  Superinten¬ 
dent  of  Documents,  U.S.  Government  Printing  Office,  Washington, 
D.C.  20402— Price  $3.90. 

Postmasters,  upon  request,  will  supply  the  addresses  of  the  Dis¬ 
trict  Offices  and  Sectional  Management  Centers  to  which  they  re¬ 
port. 

The  following  excerpt  of  addresses  and  areas  serviced  is  pro¬ 
vided  for  convenience  of  Privacy  Act  correspondents,  and  obviates 
the  repetition  in  each  notice.  All  “Headquarters”  addresses  are: 

(Office),  U.S.  Postal  Service,  475  L’Enfant  Plaza  West,  SW., 
Washington,  D.C.  20260. 

POSTAL  SERVICE  REGIONAL  OFFICES 

Regional  Postmaster  General,  Central  Region,  Main  PO  Bldg., 
Chicago,  IL  60699.  (States  serviced:  IL,  MI,  OH,  IN,  KY,  WI, 
MN,  lA,  MO,  ND,  SD,  NE,  KS  (Except  679)). 

Regional  Postmaster  General,  Eastern  Region,  PO  Box  8601, 
Philadelphia,  PA  19101.  (States  serviced:  VA,  WV,  MD,  DE,  PA, 
DC,  and  those  portions  of  New  York  State  and  New  Jersey  outside 
the  Greater  New  York  City  Metropolitan  area.) 

Regional  Postmaster  General,  Southern  Region,  5100  Popular 
Ave.,  Memphis,  TN  38166.  (States  serviced:  TN,  AL,  MS,  TX, 
LA,  GA,  FL,  NC,  SC,  OK,  AR  and  KS  (679).) 

Regional  Postmaster  General,  Northeast  Region,  Main  PO  Bldg., 
New  York,  NY  10098.  (States  serviced:  New  York  City,  RI,  MA, 
NH,  VT,  ME  and  those  portions  of  New  York  State,  Connecticut, 
and  New  Jersey  within  the  New  York  City  Metropolitan  area,  also 
Puerto  Rico  and  Virgin  Islands.) 

Regional  Postmaster  General,  Western  Region,  850  Cherry  St., 
San  Bruno,  CA  94099.  (States  serviced:  CA,  NV,  HI,  AK,  WA, 
OR,  MT,  ID,  WY,  UT,  CO,  AZ,  NM,  El  Paso,  TX  Dist.  and 
Guam.) 

INSPECTION  SERVICE 

Chief  Postal  Inspector,  U.S.  Postal  Service,  475  L’Enfant  Plaza 
West,  SW.,  Washington  DC  20260. 

Regional  Chief  Postal  Inspector,  Central  Region,  Chicago,  Illinois 
60607.  (States  serviced:  IL,  MI,  OH,  IN,  KY,  WI,  MN,  lA,  MO, 
ND,  SD,  NE,  and  KS  (ZIP  Codes  660-678  only).) 

Regional  Chief  Post^  Inspector,  Eastern  Region,  No.  1  Decker 
Square,  East  Lobby,  Bala  Cynwyd,  Pennsylvania  19004.  (States 
serviced:  VA,  WV,  MD,  DE,  PA,  DC  and  those  portions  of  New 
York  State  and  New  Jersey  outside  the  Greater  New  York  City 
Metropolitan  area.) 

Regional  Chief  Postal  Inspector,  Northeast  Region,  2  Penn  Plaza, 
20th  Street,  New  Yoric,  New  York  10097  (States  serviced:  New 
York  City  and  those  portions  of  New  York  State  and  New  Jersey 
outside  tte  Greater  New  York  City  Metropolitan  area.) 

Regional  Chief  Postal  Inspector,  Southern  Region,  U.S.  Postal 
Service,  5100  Poplar  Avenue,  Room  1510,  Memphis,  Tennessee 
38161  (Sutes  serviced:  TN,  AL,  MS,  TX,  LA,  GA,  FL,  NC,  SC, 
OK,  AR,  and  KS  (ZIP  Codes  67901-67954).) 

Regional  Chief  Postal  Inspector,  Western  Region,  850  Cherry 
Street,  San  Bruno,  California  94099.  (States  serviced:  CA,  NV,  HI, 
AK,  WA,  OR,  MT,  ID,  WY,  UT,  CO,  AZ,  NM,  El  Paso,  TX,  Dis¬ 
trict  and  Guam.) 

Postal  Inspector  in  Charge,  Room  517,  U.S.  Post  Office  Federal 
Annex,  South  Forsyth  and  West  Hunter  Streets,  Atlanta,  Georgia 
30302. 

Postal  Inspector  in  Charge,  Room  537,  Main  Post  Office  Build¬ 
ing,  Devonshire  Street  and  Milk  Street,  Boston,  Massachusetts 
02107. 
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UNITED  STATES  POSTAL  SEtVICE 


Postal  Inspector  in  Charge,  Room  257,  U.S.  Post  Office  and 
Court  House,  Georgia  Ave.  and  East  Ninth  Street,  Chattanooga, 
Tennessee  37401. 

Postal  Inspector  in  Charge,  Room  642,  U.S.  Post  Office  Building, 
Canal  and  Van  Buren  Streets,  Chicago,  Illinois  60607. 

Postal  Inspector  in  Charge,  Room  220,  U.S.  Post  OffiM  and 
Court  House,  Walnut  St.  and  Government  Square,  Cincinnati,  Ohio 
45201. 

Postal  Inspector  in  Charge,  Room  339,  U.S.  Post  Office  and 
Court  House,  18th  and  Stout  Streets,  Denver,  Colorado  80201. 

Postal  Inspector  in  Charge,  Room  400,  General  Post  Office 
Building,  1401  West  Fort  Street,  Detroit,  Michigan  48232. 

Postal  Inspector  in  Charge,  Room  202,  U.S.  Post^  Office  Build¬ 
ing,  Landcaster  and  Jennings  Streets,  Fort  Worth,  Texas  76101. 

Postal  Inspector  in  Charge,  P.O.  Box  30456,  Los  Angeles. 
California  90030. 

Postal  Inspector  in  Charge,  U.S.  Postal  Service,  P.O.  Box  3180, 
Memphis,  Tennessee  38103. 

Postal  Inspector  in  Charge,  Room  233,  Post  Office  and  Court 
House  Building,  Federal  Square,  Newark,  New  Jersey  07101. 

Postal  Inspector  in  Charge,  Room  4102,  U.S.  Post  Office  Main 
Office  Building,  Eighth  Avenue  and  33  Streets,  New  York,  New 
York  10001. 

Postal  Inspector  in  Charge,  Room  419,  General  Post  Office 
Building,  30th  and  Market  Street,  Philadelphia,  Pennsylvania  19101. 

Postal  Inspector  in  Charge,  1500  Chamber  of  Commerce  Building 
Pittsburgh,  Pennsylvania  15219. 

Postal  Inspector  in  Charge,  Room  712,  200  South  Hanley  Budd¬ 
ing,  200  South  Hanley  Rd.,  St.  Louis,  Missouri  63199. 

Postal  Inspector  in  Charge,  Room  309,  U.S.  Post  Office  and 
Customhouse,  East  Kellogg  Blvd.,  and  Jackson  Street,  St.  Paul, 
Minnesota  55165. 

Postal  Inspector  in  Charge,  P.O.  Box  367,  San  Francisco,  Califor¬ 
nia  94101. 

Postal  Inspector  in  Charge,  Room  306,  Main  Post  Office  Budd¬ 
ing,  3rd  Avenue  and  Union  Street,  Seattle,  Washington  98111. 

Postal  Inspector  in  Charge,  Room  3016,  City  Post  Office  Budd¬ 
ing,  North  Capitol  Street  and  Massachusetts  Avenue,  Washington, 
D.C.  20013. 

Postal  Inspector  in  Charge,  Room  3400,  Special  Investigation 
Division,  475  L’Enfant  Plaza  West,  SW.,  Washington,  D.C.  20260. 

USPS  POSTAL  DATA  CENTERS 

Minneapolis  Postal  Data  Center,  Box  63,  Main  Post  Office  Budd¬ 
ing,  Minneapolis,  MN  55470  (States  serviced:  IL,  MI,  OH,  IN,  KY, 


■  WI,  MN.  IA,  MO,  ND,  SD,  NE,  KS,  TN,  AL,  MS,  TX,  LA,  GA, 
FL,  NC,  SC,  OK,  AR). 

New  York  Postal  Data  Center,  General  Post  Office  Budding, 
New  Yoiir,  NY  10099.  (States  serviced:  NY,  NJ,  CT,  ME,  MA,  RI, 
VT,  VA,  WV,  MD,  DE,  PA,  DC,  Puerto  Rico,  and  Vir^  Islands). 

Saint  Louis  Postal  Data  Center,  Post  Office  Budding,  Saint 
Louis,  MO  63180  (Serves  as  national  financial  support). 

San  Bruno  Postal  Data  Center,  850  Cherry  Street,  San  Bruno, 
CA  94097  (Sutes  serviced:  CA,  NV,  HI,  AK,  WA,  OR,  MT,  ID, 
WY,  UT,  CO,.AZ,  NM,  and  Guam.) 


TRAINING  INSTITUTE 

Postal  Service  Training  and  Development  Institute,  7900  Wiscon¬ 
sin  Avenue,  Washington,  D.C.  20014. 


BULK  MAIL  CENTERS 

Atlanta,  1805  Bolton  Road,  NW.,  Atlanta,  GA  30369. 

Chicago,  7500  West  Roosevelt  Road,  Budding  No.  1,  Forest 
Park,  IL  60130. 

Cincinnati,  3055  Crescentvdle  Road,  Cincinnati,  OH  45235. 

Dallas,  P.O.  Box  21106,  Dallas,  TX  75211. 

Denver,  7755  East  56th  Avenue,  Commerce  City,  CO  80022. 

Des  Moines,  4000  NW.,  109th  Street,  Des  Moines,  lA  50395. 
Detroit,  17500 'Oakwood  Boulevard,  Allen  Park,  MI  48101. 
Greensboro,  3701  West  Wendover  Avenue,  Greensboro,  NC 
27495. 

Jacksonvdle,  7415  Commonwealth  Avenue,  Jacksonvdle,  FL 
32099. 

Kansas  City,  4900  Speaker  Road,  Kansas  City,  KS  66106. 

Los  Angeles,  4701  South  Eastern  Avenue,  Bed,  CA  90201. 
Memphis,  1921  Elvis  Presley  Boulevard,  Memphis,  TN  38136. 
Minneapolis-St.  Paul,  3165  South  Lexington  Avenue,  St.  Paul, 
MN  55121. 

New  York,  80  County  Road,  Jersey  City,  NJ  07307.  ~ 

Philadelph^,  1900  Byberry  Road,  Philadelphia,  PA  19116. 
Pittsburgh,  R.D.  No.  2,  Wexford,  PA  15090. 

St.  Louis,  5800  Phantom  Drive,  Hazelwood,  MO  63042. 

San  Francisco,  2501  Rydin  Road,  Richmond,  CA  94850. 

SeatUe,  P.O.  Box  5000,  Federal  Way,  WA  98002. 

Springfield,  190  Fiberloid  Street,  Springfield,  MA  01151. 
Washuigton,  9201  Edgeworth  Drive,  Washington,  D.C.  20027. 
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wouMyou 
Hke  to  know 

if  any  chaises  have  been  made  in 
certain  titles  of  the  CODE  OF 
FEDERAL  REGULATIONS  without 
reading  the  Federal  Register  every 
day?  If  so,  you  may  wish  to  subscribe 
to  the  “Cumulative  List  of  CFR 
Sections  Affected,"  the  “Federal 
Register  Index,"  or  both. 

Cumulative  List  of  CFR  Sections  Affected 

$10.00 

per  year 

The  "Cumulative  List  of  CFR  Sections 
*  Affected”  is  designed  to  lead  users  of 
^  the  Code  of  Federal  Regulations  to 
^  ^  amendatory  actions  published  in  the 
k  ^  Federal  Register,  and  is  issued 
monthly  In  cumulative  form.  Entries 
indicate  the  nature  of  the  changes. 


Federal  Register  Index 


$8.00 

per  year 


f 


‘  Indexes  covering  the 

contents  of  the  daily  Federal  Register  are 
issued  monthly,  quarterly,  and  annually. 

Entries  are  carried  primarily  under  the 
names  of  the  issuing  agencies.  Significant 
subjects  are  carried  as  cross-references. 


A  finding  aid  is  included  in  each  publication  which  lists 
Federal  Register  page  numbers  with  the  date  of  publication 

in  the  Federal  Register. 

Note  to  FR  Subscribers:  FR  Indexes  and  the 
"Cumulative  List  of  CFR  Sections  Affected"  will  continue 
to  be  mailed  free  of  charge  to  regular  FR  subscribers. 
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Mail  order  form  to: 

Superintendent  of  Documents,  U.S.  Government  Printing  Office,  Washington,  D.C.  20402 


There  is  enclosed : 


.  subseription(s)  to  the  publications  checked  below: 


CUMULATIVE  UST  OF  CFR  SECTIONS  AFFECTED  ($10.00  a  year  domestic;  $12A0  foreign) 
FEDERAL  REGISTER  INDEX  ($84)0  a  year  domestic;  $104)0  foreign)  - 


Street  Address. 


Make  check  payable  to  the  Sup^rlnttndent  of  Doeuimnt* 


«ro:  inc-o-se-ooo 


